KYPIrAHCKAA OBJIACTb
LY MUXUHCKUNIA MYHUUMMANBHbBINA OKPYT

AOMNHNCTPALNA LULYMUNXUNHCKOIO MYHNUUMAJIbHOIO OKPYTA
KYPIAHCKOW OBJIACTW

MOCTAHOBJIEHUE

ot 18.11.2021r. Ne 1136
r. Lymnxa

O6 yTBepPXAEeHUM agMUHUCTPATUBHOIO persiameHTa NpegocTaBfeHnss MyHULMNAIbHON
ycnyru «lpegoctaBrieHne nHopMaumm 06 o6pasoBaTe/ibHbIX NPorpammax, y4ebHbIX
nnaHax, paboumx nporpaMmmax y4ebHbIX NpeamMeToB, KypcoB, AucumnnanH (mogynen),
KaneHZapHbIX y4ebHbIX rpamnkax»

B uensax noBbIWEHNSA Ka4yecTBa UCMNOJIHEHUS U JOCTYNHOCTU pPe3y/ibTaToB MpefoCcTaBNeHNs
MyHUUMNanbHOW ycnyrn «[lpefocTaBneHne uHGopMauum 06 obpasoBaTesibHbIX MporpamMmmMax,
y4ebHbIX MnyaHax, paboumx nporpaMmMax y4ebHbIX MpeLMeToB, KYypcoB, AUCLUNAUH (MOAYyNen),
KaNeHAapHbIX Y4YebHbIX rpagmkax», B COOTBETCTBUU € defepasibHbiM 3aKOHOM Ne210-d3 ot
27.07.2010 «O6 opraHu3auuy NpefocTaBNeHns roCcyfapCTBEHHbIX Y MYHULMNAbHBLIX YCyr»,
nocTaHoBMeHNeM AamMuHMCcTpauun LLYyMUXMHCKOrO MyHMUMNanbHOro okpyra KypraHckor
obnact ot 12.02.2021 r. Nel84 «O6 yTBepxaeHUM [lopsagka pa3paboTKU U YTBEPXKAEHMUS
aAMWHUCTPATMBHbIX pernameHToB MpefoCTaBfeHUA MYHULMNANbHBLIX YCNyr» ALMUHUCTPaLUS
LLIyMUXMHCKOr0O MyHMLMNanbLHOro oKpyra KypraHckoi o6nactu

MOCTAHOB/AET:

1.YTBepAnTb aAMUHUCTPATUBHBLIA pPerfiaMeHT MpefoCcTaBNeHns MYyHULUNANbHON YCnyru
«[MpesocTasneHne NHPopmMauun 06 obpasoBaTenbHbIX MporpaMmax, yyebHbIX niaHax, paboumnx
nporpaMMax y4yebHbIX MpeLMEeTOB, KypcoB, AUCUUMNIMH (MOAyNewn), KaleHAapHbIX Y4ebHbIX
rpagmkax» COrnacHoO MpPUIOXeHNI0 K HaCTOALLEeMY MOCTaHOB/IEHUIO.

2.Mpun3HaTh yTpaTUBLLKMM CUY NOCTaHOB/EHMe ALMUHUCTPaLMK LLIyMUXMHCKOTO palioHa
or 19.07.2012 roga Ne553 «O6  yTBEpPXAEHWM  aAMWHUCTPATMBHOIO  pernameHTa
npeaocTaseHuns MYHUUMMANbHON  yCayru «[lMpepocTasneHue NHMopmaLuu 06
06pas3oBaTenbHbIX Nporpammax, yyebHbIX nnaHax, paboymx nporpammax yyebHbIX MpeLMeTOB,
KypCOB, AUCUMNANH (MOAyNeit), KaneHAapHbIX YYebHbIX rpadmKaxs.

3. Ony6nukosaTb HaCTOALLEe MOCTaHOB/MEHWE B WH(OPMAaLMOHHOM  Glo/nneTeHe
«OuumnanbHbIn BECTHUK AAMUHUCTpaLuy LLYMUXMHCKOrO MyHULMNANBHOTO OKpYyray.

4. KOHTPO/b 3a BbIMO/HEHNEM HACTOALLEro NOCTAHOB/IEHWUSA BO3/M0XWUTb Ha 3aMecTUTeNd
IMnasbl LUYMUXMHCKOrO MyHMUMNaNbHOro okpyra KypraHckoi o6nactu

I"naBa
LLIYMUXMHCKOr0 MyHMULUMNaNbHO]
KypraHckoi o6nactu C.N. MaKCMMOBCKNX



MpunoxeHwne

K NMOCTaHOB/IEHUIO AQMUHUCTpaLUn
LLIYMUXUHCKOTO MYHMLMNANBHOTO OKpyra
KypraHckoit o6nact o7 18.11.2021 r. Ne
1136 «[lpepoctaBneHne uHgpopmauuy 06
obpasoBaTeNibHbIX MporpaMmax, Y4yeoHbIX
nnaHax, paboumx nporpammax Yy4ebHbIX
npeaMeTOB, KypcoB, aucumnavH (Mogyneit),
KaneH4apHbIX YYeOHbIX rpagmkax»

ALMUHUCTPATUBHbLIA pernameHT npegocTaB/ieHNs MyHULUNANbHOW yCiyrn
"lMpefoctaBneHne MHHopMaL MM 06 obpasoBaTe/ibHbIX NPorpammax, y4ebHbIX niaHax,
paboumx nporpaMmax yyebHbIX NpeaMeTOB, KYpCoB, ANCUUNANH (MOAYeR), KaneHaapHbIX
yyebHbIX rpagpmkax

Pasgen . O6Line NonoXxeHns
"naBa 1. NpegmeT perynupoBaHna afMUHUCTPATUBHOIO pernamMeHTa
1 ALMUHUCTPATVBHBLIA  pernameHT  NpeAocTaBNeHUs  MYHULMUNaNbHON  yCayru
«[pesocTasneHne nHGopmaLun 06 obpasosaTeNibHbIX NporpamMmmax, yyebHbIX niaHax, paboumnx
nporpamMmax y4ebHbIX MNpeaMeToB, KypcoB, AMCUMNAWMH (MoAynei), KaneHAapHbIX Y4ebHbIX
rpaukax» (ganee agMUHUCTPATUBHBLIA pernameHT) ycTaHaBnMBaeT HeOOXOAWMbIA YPOBEHb
AOCTYNHOCTU MYHULMNABHOW YCNYrU B LIE/IOM, a TakXXe Ha KaJoM 3Tarne ee npefocTaB/ieHuns,
BK/IOYas obpalleHve 3a MyHULUNaNbHOW YCyroi, onpeaensieT CPOKM M NocnefoBaTeslbHOCTb
aflMUHUCTPATUBHbIX LeNCTBUIA(aAMUHUCTPATUBHBIX NpoLeayp)

MnaBa 2. Kpyr 3aaBuTenei

2. 3afBUTENAMWU, B OTHOLUEHWM KOTOPbIX MPEAOCTaBNSETCA MYyHMLUMNanbHas YCnyra,
ABNAOTCA 0b6yyarowmecs o6pazoBaTebHbIX OpraHu3aymini LLYMUXMHCKOrO MYHWULUNAILHOIO
oKpyra KypraHckoin o6nactm u poguteny (3aKOHHble MpeacTaBuUTeNN) 06yYaroLnXCs
obpasoBaTenbHbIX OpraHmsauuii  LLlyMUXMHCKOro MyHUUMManbHOro okpyra KypraHckoi
obnactn (ganee - sassutenu). onyyatensMym MyHULMNaNbHON YCNyrn SBAAKOTCS POAUTENN
(3aKOHHble NpefACTaBUTeNN) feTeld, NPOXUBAIOLWMX Ha Tepputopum LLlyMUXMHCKOro paiioHa, v
rpakaaHe B Bo3pacTe OT 6,6 40 18 neT (manee - nony4varenb MyHULUNaNbHOR ycayri).

3. TpeboBaHMs K MNOPALKY WH(HOPMUPOBAHWA O NPeOCTaBNEHUN MYHULMNAILHOM
yCnyru.

4. ViHhopmaLmio o nopsgke npefocTaBneHns MyHULUNaAbHOW YCAYT MOXHO MONYUUTb:

- B oTfene obpasoBaHuA AgMUHUCTpauMy LLYMUXUMHCKOTO MYHMLMNANBHOrO OKpyra
KypraHckoii o6nactu (ganee - Otaen o6pasoBaHus) NpU TMYHOM MAN MUCbMEHHOM O6paLLeHUn
no agpecy: 641100, KypraHckas obnacTsb, r. LUymuxa, yn. Kuposa, 12.;

- B WH(OPMALMOHHO-TEIEKOMMYHUKALNOHHOW ceTu VIHTepHeT Ha calite OTgen
obpasoBaHus (ganee - cait OThena obpasoBaHus), agpec carta: mouorimk@yandex.ru, agpec
3N1EKTPOHHOW NoYThbl: mouorimk@yandex.ru

- no TenegoHam: (35245) 2-21-60, (35245)2-21-36;

- B o00pasoBare/ibHbIX opraHmsaumnax LUYMUXMHCKOr0O MYHUUMNANbHONO OKpyra
KypraHckoii o6nact (ganee -OpraHumsauus) no TeneqoHy, MNpM AMYHOM O6palieHnu, Ha
ouymanbHOM caiite opraHu3aumm (ganee - cainT OpraHusaymm). CsegeHWs 0 MecTe
HaxoXaeHus, TenegoHax U 3MeKTPOHHbIX agpecax (E-mail) opraHmsauunii, npefocTaBasoLWLmnx
MYHULUNANBHYIO YCNYTY, YKa3aHbl B NPUIOXKeHUN Ne 1 K aAMUHUCTPATUBHOMY PErflaMeHTy;

- Ha [MopTane rocyfapCTBEHHbIX W MyHWUMNanbHbIX ycnyr KypraHckol o6nactu:
https://kurganobl.ru/gosuslugi;
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- B oTgene [ocyfapCTBEHHOro 6HOMKETHOrO yuypexaeHus KypraHckoir 0651acTu
«MHOrO(hYHKUNOHANbHLIA LEHTP MO MPefoCTaBMEHNIO TOCYAAPCTBEHHbIX WM MYHULMNANbHbIX
ycnyr» (panee - MoL)~: KypraHckas o6nactb, LLlyMuxuHckuin painoH, ropog LLymuxa, ynuua
6ynbBap 50 net OKTA6pA, Lom N6, TeneoH: 8(35245) 2- 05-91;

- Ha UH(hOPMALMOHHBIX CTeHAaX, pa3mellaeMblxX B 0TAene obpasosaHusa 1 OpraHn3aunsax.

JomkHocTHble  nmvua  (cneumanucTsl) OTgena obpasoBaHuMs U OpraHusaymi
OCYLLEeCTBAAOT MNPUEM U KOHCYNbTMPOBaHWE 3asBUTENel MO BOMpPOCaM, CBfA3aHHbIM C
npefoCTaB/eHNEM MYHULMNANbLHON ycnyrn, 6e3 npeABapuUTeNbHON 3ammcu COrnacHoO rpaguky
paboTbl C rpaxgaHamu(3aaBuTensiMm), a Takxke NocpecTBOM Tenie)OHHOIro MHHOPMUPOBAHMS.

Mpadhmk paboTbl 0TAeNa 06pa3oBaHMA: NoHedenbHUK - ¢ 8.00 fol7.00, nepepbiB ¢ 12.00
fo 13.00.; sTopHMK -c 8.00 go 17.00, nepepbiB ¢ 12.00 f013.00.; cpepga - ¢ 8.00 go 17.00,
nepepbiB ¢ 12.00 go 13.00.; yetBepr -c 8.00 0ol7.00, nepepbiB ¢ 12.00 go 13.00.; nATHULA C
8.00 po 17.00, nepepbiB ¢ 12.00 £013.00.; cy660Ta, BOCKPECEHbE - BbIXOAHbIE AHW.

OCHOBHbIMW TPeb0BaHMAMY MPU KOHCYNbTUPOBAHUW ABNAKOTCA:

- aKTyaJIbHOCTb;

- KOMMNETEHTHOCTb;

- CBOEBPEMEHHOCTb;

- YeTKOCTb B U3/IOXEHUU MaTepuana;

- NOJIHOTA KOHCY/IbTUPOBaHWS;

- HarNagHoOCTb (POpM nogaun matepuana;

- YA06CTBO M AOCTYMHOCTb.

KoHcynbTUpoBaHve 3adBUTeNe OpraHn3yeTcs nyTeMm:

- UHAVBWNAYANbHOTO KOHCYNbTUPOBAHNS;

- NY6ANYHOI0 KOHCYNbTUPOBaHWS.

KoHcynbTpoBaHne NpoBOAUTCS B YCTHOM U MUCbMEHHOW (hopMe.

NHanBnAayanbHoe YCTHOE KOHCYNbTUPOBAHWE OCYLLECTBASETCA AO/MKHOCTHLIMU NLaMM
oTfena ob6bpasoBaHus, OpraHu3auunin, npu obpalleHUn 3asaBUTENS 3a KOHCY/bTauueild JSINYHO,
Nn6o no Tenedony.

Bpems nonyyeHns oteeTa Npu UHAMBUAYaNbHOM YCTHOM KOHCY/NbTUPOBAHUN He LOIHKHO
npesbIWaTb 15 MUHYT.

NHamBMayanbHOe NUCbMEHHOE KOHCY/bTUPOBaHWE OCYLLECTBAAETCA Mpu 0b6paLleHum
3afBUTENs B OTAEN 06pa3oBaHus, OpraHusaymio, nyTeMm:

- INYHOTO BPYYEHUS;

- HanpaB/EHUs NOYTOW, B TOM YMCNE 3NEKTPOHHOIA;

- HanpaB/ieHMs No (hakcy.

MMy6n1MyHoe nNUCbMEHHOe KOHCY/IbTUPOBaHME OCYLUECTBAAETCA MyTemM ny6avKaumm
(pa3melLeHns) MH(POPMALMOHHBIX MaTepuanoB B CPeAcTBax MacCcoBOM WHMOpMauuK, Ha
ohmuManbHOM caliTe OpraHoB MeCTHOrO camoyrnpasfieHuns LUYMUXMHCKOro MyHWLMNanbHOro
okpyra KypraHckoii o6nactu, B ®efepasbHOW rocyfapCTBeHHOW WH(OPMAaLMOHHOW cUCTeMe
«EAMHBIA NOpTan rocyaapCTBEHHbIX U MyHMUMNANbHbIX YCAYT (PYHKUMIA)»Y/yn¥.gosuslugi.ru u
(vnn) Ha nopTane rocyfapCTBEHHbIX M MyHULUNANbHBIX Yenyr KypraHckoi o6nactu.

5. Mpn oTBeTax Ha TeNne()OHHblE 3BOHKW W YCTHble 06palleHUs AO/MKHOCTHOE /L0
noapo6bHO ¥ B BEXIUBOW (KOPPEKTHONM) opmMe WUHGpopMUpyeT 06paTMBLLUMXCA MO
MHTepecyloWwmnM ux Bonpocam. OTBeT Ha TeNe()OHHbIA 3BOHOK [O/MKEH HauMHaTbCs C
MHOpMaLMM O HAMMEHOBAHUWM OpraHa, B KOTOPbIA MO3BOHUA FPaXAaHWH, (GaMuanm, MMeHu,
OTYECTBE U JO/MKHOCTY CreumnanncTa, NPUHABLLEro TeseOHHbIA 3BOHOK.

Bpems 4ng KoHCynbTaLmm no Tenedony - B npegenax 10 MuHyT.

Ecnn fONXHOCTHOE MU0, MPUHABLLEE 3BOHOK, HE MOXET CaMOCTOATE/IbHO OTBETUTb Ha
nocTaBNeHHbIe BOMPOCHI, TeNeOHHbIA 3BOHOK A0/KEH ObiTb MepeajpecoBaH (MepeBefeH) Ha
[pyroe [O/MKHOCTHOE NMLO WAW Xe obpaTuBLUEMYCA rpaxAaHWHY [O/MKeH OblTb COO6LLEH
TeNlethOHHbIN HOMEP, MO KOTOPOMY MOXHO MONYUYUTb HEOOXOAMMYHO MH(OPMALNIO.



Bo Bpems pasroBopa CfoBa [AO/DKHbl MNPOM3HOCMTHLCA YETKO, He [onycKatTcs
napannefibHble pa3roBopbl C OKPYXaLWUMU NHOLBMU.

He pgonyckaeTcs npepbiBaHWe pa3roBopa Mo MpuyuHe NOCTYM/EHUS 3BOHKA Ha ApYyroi
TenethOHHbIN annapar.

O[LHOBpEMEHHOE KOHCY/IbTUPOBaHWe N0 TeneoOHY W Ha JIMYHOM MpuUeMe He
[OMNyCKaeTcs.

Mpn UHGpOPMMUPOBAHUWU MO MNUCbMEHHLIM 06palleHUsM OTBET AaéTCA MO CyLecTBy
nocTaBNeHHbIX B 06palieHU BOMPOCOB M HAMpaB/iseTcs MOYTON/3N1eKTPOHHOW NOYTON B
TeueHue 30 fHeR co AHA perncTpaumMm NMCbMEHHOro obpaLLeHus.

Ha wHauBuayanbHoe YCTHOe WH(opmupoBaHue (M0 TenetoHy WAM NIMYHO)KaXKLOro
3anaBUTENA O/HKHOCTHOE NMNLO (CneynanuncT) BblAenseT He 60nee 15MUHYT.

6. MnCcbMeHHbIe pa3bsACHEHWUs OCYLLECTBASKOTCA NPU HaIMYMKM NMUCbMEHHOTO 0bpaLleHus
3aaBUTENS.

MWCbMEHHBIA  O0TBET MNOAMNWCLIBAETCS PYKOBOAUTENEM OpraHa, npefocTaBstoLLero
MYHULMNANbHYIO YCNyry, WX NIMLUOM, €ero 3aMeLlaroluuMM, a TakxXe COLEPXMUT haMuiuio,
MHUUManbl U TeneoH ucnonHuTens. OTBET HamnpasiseTcs MUCbMOM, 3/1EKTPOHHONM MOYTOMN,
(hakcom nn6o 4epe3 VIHTEepHeT-calT B 3aBUCMMOCTM OT crnocoba obpalleHus 3asBuUTeNs 3a
KOHCYNbTaLumeid nam cnocoba LOCTaBKW, YKa3aHHOI0 B MMCbMEHHOM 00paLleHnn 3asBUTENS.

Mpv MHAMBUAYANBHOM NMUCbMEHHOM KOHCY/IbTUPOBAHUW OTBET HaMpas/seTCcs 3asaBUTESHO
B TeueHue 30 AHel CO AHA perncTpauum NMCbMEHHOTO 06paLlLeHus.

7. 3a8BUTENN NHDOPMUPYHOTCA LOMKHOCTHBIMU NINLAMMN:

- 06 OCHOBaHMSAX 14 NPefoCTaBNEHNA MyHULMNANbLHOW YCNYTU;

06  OCHOBaHMAX ONA  MpeKpaweHus,  MNPUOCTaHOB/IEHUA  NPefoCTaBNeHns
MYHULMNANbHOW YCNyru;

- 06 OCHOBaHUMAX 19 0TKa3a B MPefoCTaBeHUN MyHULUNANLHOR YCAyTu.

8. Ha MWH(popmauMOHHbIX CTeH4aX B MOMELLEeHMAX, MNpefHa3HAYeHHbIX 4S8 npueMa
NOKYMEHTOB NS MNpefoCTaB/eHUs MYyHWLUMNANbHOW  YCnyru, pasMellaeTcs chefyrouias
NHopMaums:

- U3B/IEYEHNS U3 HOPMATUBHbLIX NPaBOBbIX aKTOB, COAEPXKallye HOPMbI, perynupyroLime
NopsA0K NPefoCTaBeHNS MYHULUNAIBHOR YCyTu;

- TeKCT aAMWHUCTPATUBHOrO pernaMeHTa (ctaHgapTa MYHWUMNANbHOW Yycnyru) c
MPUNOXEHUAMMU;

- 6/10K-CXeMbl, ABAAKOLWMECH MPUNOXKEHUAMU K aAMUHUCTPATUBHLIM pernameHTam, u
KpaTKoe onucaHue rnopsfka npefocTtaBneHns MyHULMNAaNbHOW YCnyru; nepevyeHb LOKYMEHTOB
HeoOX0AMMbIX AN1f NpefoCcTaBNeHNUs MyHULMNANBLHOW YCnyru, u TpeboBaHNs; NpeabaBasemMble K
3TUM JOKYMEHTaM;

obpasubl  OpOpMNIEHNS  [OKYMEHTOB, HeOOXOAWMbIX, [ANA  NpeaocTaBneHuns
MYHULMNANbLHOW YCNYTK, 1 TPe60BaHUA K HUM;

- MecTopacnosioXeHue, rpagmk (pexkxum) paboTtbl, HOMepa TenedoHOB, agpeca VIHTepHeT-
CaliTOB W 3MEKTPOHHOM MNOYTbI OpraHu3auuii, B KOTOPbIX 3asgBUTEAN MOTFYT MOAYYUTb,
LOOKYMEHTbI, He06X04UMble AN NpeAocTaBNeHUs MyHULMNANIbLHOW YCYTu;

- CXeMa pasMelleHUs [O/MKHOCTHbIX /Il U PexuM npueMa UMK  3asBUTeNel
MYHULMNANbHOW YCNyru;

- OCHOBaHWs 4NA MpeKpalieHns, MpUOoCTaHOBMIEHNA NPeOCTaBNeHUS MYHULMNAIbHOM
ycnyru;

- OCHOBaHMWA A4N5 0TKa3a B NPeAoCTaBNeHN MyHULMNANbHOW YCNYTU;

- NOPAAOK MOMYYEHUS KOHCY/bTauuWil; NOPSAAOK 06XKanoBaHWUs pelleHunid, feACTBUIA nin
0e3aeiicTBUA  [O/DKHOCTHbLIX /UL, OPraHoB, MNPeAoCTaBASAIOWNUX MYHULUNANbHYO YCAyry;
HauMeHOBaHWVe, afpec ¥ Tefle(hOH BbILLECTOALLEr0 OpraHa, NPejoCcTaBNAOLWEro MyHULUNAIbHYO

ycnyry.



NHpopmaunsa, pasmeliaemas Ha WHMOPMAUMOHHbIX CTeHAax, AO/MKHa COoAepXKaTb
NOANUCbL PYKOBOAWTENA OpraHa, NpeAoCTaBffIOWEro MyHULUNAIbHYO YCAYrK, WKW Nuua, ero
3ameLlatoLLero, AaTy pasMeLLeHus.

CreHfbl  (BblBECKM), cOfepXaliMe WHQOpMaALUIO O NOpsAAKe NPefoCTaB/eHus
MYHULMNANbHOW YCNYTK, pa3MeLLaoTcs Npu BXOAe B NOMELLEHME OpraHa, npefocTaBstoLLero
MYHULUNANbHYO YCNYTY.

Pasgen Il. CtaHfapT npegocTaBieHUs MyHULMNANBHOR yCiyru
MnaBa 4. HanmeHoBaHMe MyHULUNANbHOW yCyru

9. HaumeHoBaHMe MyHUUMManbHOW ycnyru: «lpegocTaBneHne MHGopMaumMm 06
06pa3oBaTe/lbHbIX NPOrpaMmax, yyebHbIX nnaaHax, paboumx nporpaMmax y4yebHbIX NpeaMeTos,
KYpCOB, AUCUMMAMH (MOAynei), KaneHAapHbIX y4yebHbIX rpadukax» (ganee - MyHuUUMNanbHas

ycnyra).

[MnaBa 5. HaumeHoOBaHWe opraHa MecTHOro camoynpaBfeHns, NpPesocTaBAOLWEro
MYHULUNANbHYIO YCAYry

10. MyHuuunansHasa ycnyra npegoctasnsercsd OTAenom o6pasoBaHus ALMUHUCTPaL MK
LLyMUXMHCKOTO  MyHMUMnansHoro okpyra KypraHckoir  o6nactv, MyHUUMNaIbHbIMK
obpas3oBaTenbHbIMM OpraHun3aunsammn LLYMUXMHCKOrO MYHUUMNANbLHOTO OKpyra KypraHckor
obnactu.

MnaBa 6. Pe3ynbTaT NpeAoCTaBNeHUSs MyHULMMNANbHOI yCyru

11. Pe3ynbTat NpeaoCcTaBfeHNs MyHULUNANBHOW YCyru:

- NOJNlyYyeHune 3asBUTeNeM MH(popmMaumm 06 06pa3oBaTesibHbIX MporpaMmax, yyebHbIX
nnaHax, paboumx nporpaMMax Y4yebGHbIX MNPeLMETOB, KypcoB, AUCLUNAWH (MOAynein),
KaneH4apHbIX y4YebHbIX rpadukax OpraHusauuii.

- MOTUBUPOBAHHbIN 0TKa3 3afBUTESO B NPESOCTaB/IEHUN MYHULMNALHOW YCYTW.

CnaBa 7. CpoK NpefoCTaBNeHNSs MyHULMUNANbHOR ycnyru

12. MpepocTtasneHue MYHULMUNAbHOW ycnyru OCYyLLEeCTBNAETCA B
TEYeHMe BCero KaneHaapHoro roaa.

OTBeT Ha 3anpoc M0 MWCbMEHHbIM 06palleHnaM paetcs B TeveHue 30 AHEW CO AHSA
perncTpaumm NMCbMeHHOro obpatleHuns.

Ha nHgmeuayanbHoe yCTHOe MHPOPMUMpPOBaHUE BblAenseTca He 60nee 15 MUHYT.

MNaBa 8. HopmaTMBHbIe NPaBOBble aKTbl, PEryMpyoLLMe NPeaocTaBIeHme
MYHULMMANbHOW YCNyru

13. llepeyeHb  HOPMAaTUBHO-MPABOBLIX  aKTOB,  PETYINPYIOLMX  OTHOLLEHWUSA,
BO3HMKAIOLME B CBA3M C MPefoCTaBfEHMEM MYHULMMANbHON YCAYrK, C YKasaHUem Wux
PEKBU3NTOB U UCTOYHMUKOB O(IULMANBHOr0 0My6/1MKOBaHUA:

-KoHBeHUusa o npaBax pebeHKa (ofobpeHa NeHepanbHoi Accambneein OOH 20.11.1989
r. («COopHUK MexayHapoaHbiX gorosopoB CCCP», Bbinyck XIVI, 1993 r.);

- KoHctutyums Poccuiickoin ®Pefepaummn” (NpMHATA BCEHAPOAHbLIM T0/IOCOBAHMEM
12.12.1993 ¢ U3MeHeHUsiMU, 0400PEHHBLIMKU B X04€e obepoccuiickoro ronocoaHus 01.07.2020)

-bepepanbHbiii 3aKOH 0T 29.12.2012 r. Ne 273-®3 «O6 o6pasoBaHuM B Poccuiickoii
depepauun» («Poccuiickas raseta», Ne 303, 31.12.2012 r.);



-®efepanbHblil 3akoH P® o1 02.05.2006 1. Ne59-®3 «O nopsgke pacCMOTPeHUS
o6paleHns rpaxaaH Poccuiickoii ®efepaunmy;

-®efepanbHblil 3akoH P®  or 06.10.2003 r. Nel31l-®3 «O6 o06wWmMx npuHUMnax
opraHmsauum MecTHOro camoynpas/eHus B Poccuitickon degepaummns;

-bepepanbHbli  3akoH  oT 27 wond 2010 r. Ne 210-®3 «O6 opraHusauuu
npefoCcTaB/IeHNs TOCYAAPCTBEHHbIX Y MYHULUNANbHbIX YCIYr»;

-®epepanbHble rocyfapcTBeHHble obpa3oBate/ibHble cTaHZapTl (®roc)
[OWKO/MbHOITO 06pa3oBaHUsA, HayanbHOro 06uero o06pa3oBaHUsl, OCHOBHOrO 06LLEro
obpa3oBaHus, cpefHero obuiero o6pasoBaHus.

- Mpukas MuHucTepcTBa NpoceelleHunst Poccuiickon ®eaepauymm ot 22.03.2021 Ne 11°
"O6 yTBepxaeHun Mopsgka opraHu3aumMm U OCyLLecTBNeHUs 06pa3oBaTe/lbHOW AeATe/IbHOCTU
Mo OCHOBHbIM 06uleobpa3oBaTe/ibHbIM NporpaMmam - 06pas3oBaTe/ibHbIM  Mporpammam
HayanbHOro 06Lero, OCHOBHOro 06LWEero 1 cpegHero obuiero obpasoBaHms™(3aperncTpupoBaH
20.04.2021 Ne63180)

-YctaBom  LLlyMUXMHCKOro MyHMUMNanbHOro okpyra KypraHckoir o6nacTu,
YTBEPXAEHHbIM pewleHneM [Aymbl LLYMUXMHCKOrO MyHUUMNanbHOro okpyra KypraHckoit
obnacty ot 28.01.2021 rogaNe 77;

-MonoxeHvem 06  OTtgene  o6bpasoBaHWa  AgMuHUCTpauum  LLIYMUXMHCKOro
MyHMUMNaNbHOTO  OKpyra KypraHckoii  06nactv, YTBEPXAEHHOM  pewleHveM  [dyMbl
LLIyMUXMHCKOro MyHuUUunanbHoro okpyra KypraHckoin obnactn ot 25.12.2020 Ne 65;

-MocTtaHoBneHnem  AgmuHucTpauum  LLUYMUXMHCKOrO  MYHUUMNANbHONO  OKpyra
KypraHckoin  o6nactu or 12.02.2021r. Ne 84 «O pa3paboTke W” YTBEPXAEHUU
aAMWUHNCTPATUBHBIX PErIAMEHTOB NPEAOCTaBNEHNA MYHULMNANbHbLIX YCNYT opraHaMy MecTHOro
camoynpasneHuns LUYMUXMHCKOro MyHMULUNansHOro okpyra KypraHckoi obnactu»

- CaHunTapHO-3NMAEMUNONIOTNYECKAMIN NpaBunamm 1M Hopmatmeamm  CI 2.4.3648-20
"CaHUTapHO-3aNNAEMNONIOTMYECKME TpeboBaHWA K OpraHu3auuaM BOCMUTAHUSA M 00y4yeHus,
OTAblXa W 03[0POB/EHUSA [eTeli U MOMOLEXMW" YTBEPXAEHHOr0 MOCTaHOB/AeHWeM [1aBHOro
rocyfapCTBEHHOr0 CaHMTapHOro Bpaya Poccuiickoin ®epepaunn ot 28 ceHTAabps 2020 roga Ne
28;

MnaBa 9. VicuepnblBalOLLNIA NepeyeHb JOKYMEHTOB, HE0OXOAUMbIX B COOTBETCTBUN C
HOPMaTMBHbIMY MPABOBbIMM aKTaMM /181 NPeA0CTaBNeHNA MYHULMNANLHOW yCyru,
nognexawmx npeacTaBeHNIO 3asiBUTENEM

14. MyHuumnanbHas ycnyra npefocTaBnseTCs 3asBUTENIIO MPWU  HaAMuMM  3anpoca
(NMMCbMEHHOFO WAW YCTHOrO). 3anpoc B MWCbMEHHOM BUWAe O(OPMASETCS B MPOW3BOMbHOM

(hopwme.

MnaBa 10. McuepnblBarOLLNiA NepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTMBHbIMWU NPABOBbIMWN aKTaMun 4715 NPeA0CTaBNeHNA MYHULMNANLHOW yCnyru,
KOTOpPble HAX0AATCA B PACMNOPSHXKEHUMN FOCYAAPCTBEHHbIX OPraHoOB, OpraHOB MeCTHOIO
camMoynpaB/ieHMSI U UHbIX OPraHoB, yYacTBYIOLNX B NPeJoCTaBAeHUN MYHULUNASIbHOM
YCNyru, N KOTopble 3asBUTE/b BNpaBe NPeACTaBUTb, a TakXKe CNocobbl UX NOyYeHUs
3asiBUTENEM, B TOM UMC/Ie B 3NIEKTPOHHOI (hopMe, MOPSiA0K X NpeacTaB/ieHUs

15.  [AnA npeaocTaBNeHMS MYHUUUNaNbHOW YCAyrn He TpebyroTcsa Kakue-nnbo
[OOKYMEHTbI, HaxoAsliMecsd B pacnopsdKeHWM OpraHoB rocyAapCTBEHHON BnacTW, OpraHoB
MECTHOr0 CaMOoyrnpaB/IeHNS U UHbIX OpraHu3aLuii.



MnaBa 11. YKa3aHue Ha 3anpeTt TpeboBaTb OT 3aABUTENA NPefoCcTaBNeHNSA JOKYMEHTOB U
NHopMaLMn NN OCYyLLLECTBNEHNS AeNCTBUIA

16. 3anpelaeTcs TpeboBaTb OT 3a9BUTENS:

- MpefocTaBNeHns [OKYMEHTOB M MHMOPMauMM WNN  OCYLLECTB/IEHUSA [LeNCTBUNA,
npeacTasieHne UM OCYLLECTB/IEHME KOTOPbLIX He npeaycMOTPEHO HOPMATMBHbLIMU MPaBOBbIMU
aKTamu, perynupyrowmMMn  OTHOLLIEeHWs, BO3HMKaloWMe B CBA3WM C NpeAocTaBieHUEM
MYHULMNANbHOW YCNyru;

- NpepocTaBfeHUs [OKYMEHTOB UM WH(OpMauuKW, KOTOpble B COOTBETCTBUM C
HOPMaTMBHbIMW MPaBoBbIMU akTamyu KypraHckoi 061actm U MyHUUMNAbHbIMU MPABOBbIMU
aKTaMy  HaxogATca B pacnopsXeHWW TrocyAapCTBEHHbLIX OpPraHoB, OpPraHoB MECTHOrO
camoynpasneHus n (MNn)NoLBeLOMCTBEHHbIX FOCYapCTBEHHbIM OpraHam 1 opraHam MecTHOro
camMoynpaBfieHWUs OpraHu3auuii, y4yacTBYHOLWMUX B NPeAOCTaBNEHUN MYHUUMNANbHbLIX YCyr, 3a
NCK/IIOYEHNEM [JOKYMEHTOB, YKa3aHHbIX B UacTu 6¢TaTby 7 defiepasbHOro 3akoHa ot 27.07.2010
r. Ne 210-®3 «O6 opraHu3aLumn npesocTaBneHns rocyjapCTBeHHbIX Y MyHULUNANbHbIX YCYyr».

MnaBa 12. VcuepnblBaloLWnin NnepedeHb OCHOBAHWI AN 0TKa3a B NpuUeMe JOKYMEHTOB,
Heo6X04MMBbIX AN NPeocTaBNeHNA MyHULUNANbHOW yCnyru

20. OcHOBaHMA Ans O0TKasa B NpuemMe JOKYMEHTOB, HEO6XOAMMbIX A8 NpefoCTaBNeHUs
MYHWULMMNANbHOM YCNYrn, OTCYTCTBYHOT.

MnaBa 13. VicuepnblBaloLLnii nepeyeHb OCHOBaHWUI 4711 MPUOCTAHOB/IEHUSA
UNKN 0TKasa B NpefoCcTaB/eHNM MyHULMNA/IbHON YCNYTn

20. OcHOBaHMs N4 0TKasa B MPeAoCTaBNEHNN MYHULMUNANbHOW YCIYTU:

- MH(opMaLms, 3a NpPefocTaB/eHNeM KOTOPOW 0b6paTwuics 3asaBUTeNb, HE OTHOCUTCA K
onpegeneHHON HaCTOALWMM agMUHUCTPATUBHBIM periaMeHToOM WHgopMaumm (He OTHOCMTCA K
NMHpopmaumum 06 opraHuMsauum o6LLEefoCTYNMHOro 6ecnnaTHOro AOLWKOJ/IbHOTO, HayasbHOro
06LLero, OCHOBHOro o6buiero, cpegHero o6ulero o6pasoBaHus, AOMNONHUTENILHONO 06pa3oBaHUs B
MYHUMLMNANbHbIX 06pa3oBaTe/lbHbIX OpraHu3aunax pamnoHa;

- B MNWCbMEHHOM O06paleHn He yKasaHa (amMunua rpaxhaHuHa, HanucasLUEero
obpallleHre, 1 NOYTOBLIN agpec, Mo KOTOPOMY [0/KeH OblTb HarnpaB/eH OTBET;

- B TMUCbMEHHOM OO6palleHUN COLEePXaTCs HELEeH3ypHble /MB0 OCKOpOuTeNbHbIe
BbIPaXXEHWA, Yrpo3bl XXWU3HW, 340P0BbI0, M UMYLLECTBY pabOTHMKOB OpraHa, NpefocTaBnsatoLLero
yCAyry, a TakXXe UY/IeHOB UX CeMeil;

- TEKCT NMUCbMEHHOr0 06paLLeHns He NOAEXNUT NPOUTEHMIO.

21. OcHOBaHMSA AN NPUOCTAHOBMEHUA MpPefOCTaBAeHUS MYHULMNANLHOW YCyru
OTCYTCTBYIOT.

"naBa 14. INepeyeHb yCNyr, KOTOpble ABNAKTCA HEO6X0AMMbIMU M 06513aTe/IbHbIMW ANS
NnpeaocTaB/IeHNA MYHULIMMANIbHOM YCNYr, B TOM YUC/Ie CBEAEHUS 0 JOKYMEHTE
(hOoKyMmeHTax), BblgaBaemMoM (BblfaBaeMblX) opraHusaLuamMum, y4yacTByOLWUMHA B

npefocTaBNeHNM MYHULMNASIBHON YCyrn

22. Ycnyrn,  KOTOpble  ABASAKOTCA  HEOOXOAMMbIMM M 06f3aTeNbHbIMU  A/1f
npejocTaB/ieHUs MyHULUNANBHOW YCNYyrn, OTCYTCTBYHOT.

MnaBa 15. MopAgok, pasMmep 1 OCHOBaHWUSA B3MMaHUS roCyAapCTBEHHOM NOLANHBLI UK
MHOW NnaTbl, B3MMAeMOi 3a NpeAocTaBieHne MyHULMNAAbHOM ycayrn



23. 3a npefocTaBfieHMe MYHWULMNANbHOW YCNYr roCyAapCcTBeHHas MOWAMHA U MHas
nnaTta He B3UMaeTcs.

CnaBa 16. MopsifioK, pasmep M OCHOBaHUS B3MMaHUS NaTbl 3a NpefocTaB/ieHNe yCyr,
KOTOpble SABNSAOTCA HE06XOAUMbIMU U 0653aTeNbHbIMU 4151 NPefoCTaBeHne
MYHMLMNaNbLHOW YCNyri, BKAOYan MHopMaL Mo 0 MeTOAMKE pacyeTa TaKoi nnaTbl

24. MyHuumMnanbHas ycnyra npejocTaBnseTcs 3asBuTento 6ecnnaTHo.

MnaBa 17. MaKcuManbHbIi CPOK OXMAAHUS B 0YepeimM Npu nogade 3asiBNeHNs 0
NpeaocTaBiEHUN MYHULUNAIbHOM YCAYT U NPY NOSTyYeHUN pe3ynbTaTa
NpPeAoCTaB/eHNS MyHULMNANIbHOK yCnyriu

25. MakcrMasnbHbIA CPOK OXMUAAHWUSA B O4epean npu nojaye 3anpoca o npejocTaBieHum
MYHUUMNANBLHOW YCAYrX, W Npu NONYYeHWW pe3ynbTata MpefoCTaBleHnUs Takux ycnyr
COCTaBNAeT 15 MUHYT.

MnaBa 18. CpoK 1 NopsafoK perncrpaumu sanpoca 3aaBuTesia 0 NpefocTaBneHUN
MYHUUMNANbHOW YCyrn, B TOM YKUC/e B 3/IEKTPOHHON hopme

26. CpoK © nNOpsAoK peructpayuMm 3anpoca 3asBuTens O NpefocTaBneHuu
MYHMUMNANbHON yCnyrn B XKypHane permctpaymm o06palleHmnin rpaxxaaH.

Cneuwnanuct OpraHusauumn nmbo otgen obpasoBaHus, B 3aBUCUMOCTU OT TOro, Kyaa 6bin
HanpaB/fieH 3anpoc, (UKCUpPYeT (akKT MOoAy4YeHMs 3anpoca B AeHb ero MOCTYM/IEHUA MNyTeM
3anucu B XKypHasne permctpauuy obpalleHunii rpaxaaH.

MnaBa 19. Tpe6oBaHMA K MOMELLEHNSIM, B KOTOPbIX MPeAocTaBnAseTcs MyHuUMNanbHas
ycnyra, K 3any oXugaHusi, MecTaM 3amno/IHEHMS 3aNpPoCcOB O NPeaocTaBAeHUN
MYHULMUNANBLHOW YCAYrn, MHPOPMaLNOHHBIM CTeHAaM C 06pa3uaMm Ux 3anoIHEHNS U
nepeyHeM JOKYMEHTOB, HEOOXOANMbIX ANS MPeAOCTaBIEHMSA KaXKA0 MyHULMNabHON
YCNyru, pasMeLL,eHnto 1 0hoOpMIEHNIO BU3YasIbHOWN, TEKCTOBOW N MyNbTUMELUIAHON
MH(hopMaL M 0 NopsAKe NpeaocTaBNeHNSA TaKoM YCIyrn, B TOM YMCe K 06ecneyeHunto
AOCTYMHOCTY AN UHBANIMAOB YKa3aHHbIX 06beKTOB B COOTBETCTBUM C
3aKoHOAaTeNbCTBOM Poccuiickoi degepaumm 0 counasibHON 3almTe MHBaINL0B

27. TpeboBaHMA K MOMELLEHMIO, B KOTOPOM MpefoCTaBAfeTCca MyHULUNanbHaa ycnyra, K
MECTY OXMAaHWS WU NpreMa 3asBIEHNIA, pa3MeLL,eHnto U 0hOPMIEHMIO BU3YaSiIbHOM, TEKCTOBOW 1
My/IbTUMEANIHOM MH(opMaLMK 0 NOPsAKe NPejoCTaBNeHNS MyHULUMANbHON YCAyTu.

28. 3paHve (CTpoeHMe), B KOTOpPOM pacronoxeHa OpraHusauusi, A0MKHO OblTb
060pyf0BaHO OTAENbHbIM BXOAOM N5 CBOGOAHOIO A0CTYNa 3asBUTeNeN B NOMeLLEHMe.

29. TpeboBaHVA K ODOPMIEHMIO BXOAA B 3faHue: LieHTpanibHbIA BXOL B 3aHNE LO/KEH
ObITb 060pYyAOBaH MH(POPMALMOHHON Tabnnukoil (BbIBECKOR), coAepKallerd MHGopmauuio o
HaMMeHOBaHWM, MECTOHAXOXAEHNM, pexrMe paboTsl OpraHu3auuii.

Bxof 1 BbIXOA M3 NOMELLEHMI 060pYAYHTCA COOTBETCTBYHOLLMMUN YyKa3aTeNsaMu.

30. TpeboBaHMA K MPUCYTCTBEHHbIM MeCTaM:

Mpvem nony4yaTenen MyHUUUMNAILHON YCAyrM peKOMeHAyeTcs OCYLecTBASATL B
crneunanbHo  HafleNeHHbIX A8 9TUX  Lefnell  NOMELLeHMAX U 3anax  06CnyKmBaHWs
(NpUCYTCTBEHHBIX MECTax).

MpuUCyTCTBEHHbIE MeCTa BK/OYAKOT MecTa A1 0XKuAaHua, NHHOPMMPOBAHUA U MpuemMa
nonyyarenein MyHMUMNanbHOM yCnyru.

Y BX0ofa B KaXgoe M3 NOMeELLeHWA pasmellaeTca TabnuMyka ¢ HavMeHoBaHMeM (3an
OXMAaHWs, Npuema JOKYMEHTOB U T.4.).



[MomellleHNss  OpraHoB, MNPeAOCTaBNAOWMNUX  MYHUUWUNaNbHble  YCNYrn,  LOSIXKHbI
COOTBETCTBOBATb FOCYapCTBEHHbIM CAaHNUTaPHO-3MUAEMUOIOTNYECKUM HOPMATHBaM.

B mecTe npefocTaBneHNs MyHULUNALHON YCIYrn AO/MKEH ObITb TyaneT co CBOOOAHbIM
[OCTYNOM K Hemy B paboyee Bpems.

31. TpeboBaHMA K MecTaM 415 UHPOPMUPOBAHUSA:

MecTa, npefHa3HayeHHble 419 03HAKOM/IEHUS Nonyvateneid MyHULUNanbHOM ycnyru ¢
NH(OPMaUMOHHBIMM MaTepuanaMmu, 060pyayHTCS:

- UH(OPMALMOHHBIMY CTEHAAMU;

- CTylbIMM U cTonaMu (CToMKaMu Ans nucbMa) ANS BO3MOXHOCTU O(OPMIEHMS
[LOKYMEHTOB.

VHpopMaLunoHHble CTeHAbl, CTOMbl (CTOWMKWM) ANS MNUCbMa pa3MellarTcs B MecTax,
obecreynBaroLLnX CBOOOAHBIV JOCTYN K HAM NNL, UMEIOLLMX OTPaHNYEHUS K NEPELBUXKEHMIO, B
TOM YMCNe UHBANNL0B-KONACOYHUKOB.

32. TpeboBaHMA K MecTam A4/1A OXKUAaHWS:

MecTa 0XugaHus AO/MKHbI COOTBETCTBOBAaTb KOM(OPTHBLIM YCN0BUAM 415 Nony4vaTenei
yCNyr 1 ONTUMasibHbIM YCNOBUAM PaboTbl LO/HKHOCTHBIX AL,

MecTa oXuaHusa B OYepean Ha NpeAcTaBNeHne WM MoflyyeHne LOKYMEHTOB LO/KHbI
ObITb 0060pYyAOBaHbl CUAAYMMU MeCcTamu Ans nocetutenei. KonnuyectBo MeCT OXuAaHus
onpegensieTcad MUCXoas M3 (HaKTUYECKOW Harpyskm M BO3MOXHOCTEN AN UX pa3MeLleHus B
30aHNN, HO HE MOXXET COCTaB/ATb MeHee 4MECT Ha KaX[oe LO/MKHOCTHOE /ML, Beyllee npuem
[LOKYMEHTOB.

MecTta ana MNOArOTOBKWU TpebyeMblX AOKYMEHTOB 000PYAYHTCA CTYNbSMU, CTO/lAaMU
(cToilkammn) 1 obecneymBaroTcs ob6pasyamy 3anonHeHWUs LOKYMEHTOB, 6/11aHKaMu 3asBNeHui,
pyYykKamu 1 6ymaroii.

[ns co3gaHns KOMMOPTHbLIX YCNOBUM OXUAAHUA Ha CheyuanbHbIX CTO/aX MOryT
pasmeLLaTbCa raseTbl, XypHa/bl, neyaTHas npoaykuus (6powltopbl, 6yKneTbl) Mo BONpocam
npeLocTaB/IeHNs YCNyru.

33. TpeboBaHMa K MeCTam npuema nonyyareneinl MyHULUNanbHOM YCyri:

KabuHeTbl npuema nosiyyaTeneil MyHULMUNANIbHOW YCyrn AO/MKHbI ObiTb 060pYyL0BaHbI
NH(OPMaUMOHHbIMM TabniMyKamm (BbIBECKAMM) C YKa3aHUEM:

- HOMepa KabuHeTa;

- (hamMunnMmn, UMeHW, OT4YecTBa M LO/MHKHOCTU LO/MKHOCTHOIO /MLa, OCYLLECTBAAIOLLEro
npuem,;

- BPEMEHU nepepbiBa Ha 06ef, TEXHUYECKOro nepepbIBa.

Pabouyee MeCTO [O/MKHOCTHOrO /fMua AO/MKHO ObiTb 060pYLOBaHO MepCOHasIbHbIM
KOMMNbIOTEPOM C BO3MOXXHOCTbIO AOCTYMa K HEOOXOAMMbIM MH(OPMALNOHHLIM 0a3aM [aHHbIX,
neyartaroLMM 1 CKaHUPYHOLUM YCTPONCTBAM.

[OMKHOCTHbIE  IMLa,  OCYLLeCTBAsAOWMe  npuem, 06ecneymBarOTCs  IMYHBIMU
NOEHTU(PNKALMOHHBIMW KapTouKaMu 1 (UK) HaCTOJIbHbIMU Tab/IMyKamu.

MecTo fgnsa npuema nosny4vartefieil MyHUUMUNANbHOW YCNYru AO/MKHO ObiTb CHABXEHO
CTY/IOM, UMETb MeCTO /15 MUCbMa 1 pa3MeLLeHNs OKYMEHTOB.

B uenax obecneyeHns KOH(MAEHLNANLHOCTU CBEeLeHWUI O nony4vartesie MyHULMUNaIbHOW
yCcnyru OLHUM [O/DKHOCTHbIM JINLOM OLHOBPEMEHHO BefeTCA MPUEM TOMbKO OAHOro
nosyyatens MyHuumnanbHow ycnyrn. OLHOBPEMEHHOE KOHCYNbTUPOBaHME U (MK) NpUeM LBYX
1 6onee nonyyareneinl MyHULUNANLHOW YCYrn He JONYCKaeTCs.

Mpofo/mKUTeNbHOCTL  NpMemMa Yy LO/DKHOCTHOrNO  Auua  npuv  nofjaye
pPacCMOTPEHUW JOKYMEHTOB He JO/KHA NpeBbiwatb 15 MUHYT.

MnaBa 20. MokasaTenn oCTYNHOCTU M KavecTBa MyHULMUMNANbHOM yciyru

34. MokasaTensaMu 4OCTYMHOCTU NPeJOCTaBAEHNS MYyHULUNANbHOW YCYTn ABNSAKOTCA:
- BPEMS OXWAaHWUS NpU NPeAoCTaBNEHNN MYyHULMNANBHOI YCnyTn;



- pacnosioXeHHOCTb B 30He AOCTYMHOCTM K OCHOBHbIM TPaHCMOPTHbLIM LOpOram;

- BO3MOXHOCTb focyfe6Horo (BHecyfebGHOro) paccMOTpeHUs >Kanob B npouecce
npeLoCTaB/eHNS MYHULUNALHOW YCNYTK;

- CBOEBPEMEHHOe MO/HOe WMH(OPMMPOBaHME O MYHWULWUMaNbHOW ycnyre u 0 xofe ee
npefocTaBfieHUss MOCPEACTBOM  Pas3/iMyHbIX  (POPM  UHPOPMUPOBAHUSA, MNPEAYCMOTPEHHbIX
HaCTOAWMUM aAMUHUCTPATUBHbLIM pPersiaMeHToM;

- YeTKOCTb, NPOCTOTA M ACHOCTb B U3/1I0XKEHUN UH(OPMALUN.

MokasaTensimMn Ka4yecTBa NpefocTaBNeHNs MYHULMNANbHOW YCNYTU ABNAIOTCS:

npefocTaBneHne  MyHWUMNANbHOW  YCAYrM B YCTaHOBJ/IEHHble  HACTOALMUM
aflMUHUCTPATMUBHbIM PErIaMeHTOM CPOKMU;

- cobntofeHne cTaHAapTa NPesoCcTaBeHNa MyHULMNANBbHOR YCNYTu;

- 060CHOBAHHOCTb OTKAa30B B NPeOCTaBEHNUN MyHULUMANLHON YCAyTu;

- HaMuyme NOMHON, aKTyanbHOMW M [OCTOBEPHOW MWHGopMauuu O npeLoCTaBieHUN
MYHULMNANBHON YCNYTH;

- OTCYTCTBMe Xanob Ha feincteus (6e34encTBrUE) LO/MKHOCTHLIX UL, MYHULMNANbHbIX
cnyXxatmx.

Konnuectso  B3aMMOJENCTBUI  3asaBUTeNd  C  LO/DKHOCTHbIMW  iMuamu  npu
NpeLoCcTaB/IEHNN MYHULMUMNANbHOW YCNYTU U UX MPOLO/MKUTENBHOCTD.

Mpn nu4yHOM 06palLeHnmn 3adBUTENb OCYLLECTBSAET B3aUMOLENCTBME CO CMELNanncTom,
OTBETCTBEHHbIM 3a MNPeAOCTaBNeHNe MYHULMNANbHON YyCcnyru, npu nojayve 3asBfieHUsS U
Mosly4YeHUN MOLIOTOB/IEHHOrO B XOLE WCMOMHEHUS MYHULMNANbHON YCnyrn AokymeHta. [Mpu
npefocTaB/IeHNN  MYHULMNANbHOW YCNYrn KOMMYECTBO B3aMMOLEWCTBUIA  3asaBUTeNEn Cco
crneuuaincTom, OTBETCTBEHHbIM 3a MNPefoCTaBNeHWe MYHUUMNaNbHOW YCAYrn, He [O0/HKHO
npesbIWaTh ABYX pas.

MpoLoMKNTENBHOCTb KaXKA0ro B3aMOAENCTBUSA He AO/MKHO NpeBbiwaTh 15 MUHYT.

35. BO3MOXHOCTb ~ NOAyyYeHWs  WMHGopMauuM O  MNOpALKe  NpefoCTaB/eHUs
MYHMWLMNANbHON YCNYyr B MHOTO(YHKUNOHANIBHOM LieHTpe NpejocTaB/ieHns rocyLapCTBEHHbIX
N MYHULUMNANbHLIX YCYr, Ha opuumansHoM cate OTaena obpa3oBaHUs B CeTU VIHTEpHET U Ha
MopTane rocyfapCTBeHHbIX W MyHMLMNaNbHbIX ycnyr KypraHckoi o6nactv, B TOM 4ucne ¢
MCNONb30BaHWEM YHUBEPCASIbHON 3M1eKTPOHHOW KapTbl.

B MHOrogyHKUMOHaNbHOM  LeHTpe  MpefoCTaB/ieHUs  TOCYAapCTBEHHbIX  ”
MYHULMNANBHBIX YCNYT OCYLLEeCTBMSETCA KOHCY/bTMPOBaHWe MO BOMPOCY MpefoCTaB/IeHUS
MYHULMNALHOW YCAYT U NPpUeM LOKYMEHTOB 3asBUTeNs, HEOOX0AMMbIX ANS NpefoCTaBeHUs
[aHHOW ycnyru.

MyHUUUNANbHYK YCNYTy MOXHO MOMYyYUTb B 3NEKTPOHHOM BUAE C MOMOLLbI €4UHOro
nopTana rocyapcTBeHHbIX ¥ MyHUUMNanbHbIX y Ay rhttps://kurganobl.ru/gosuslugi

3afBMTeNb BrpaBe 00paTUTbCA 3a MNPeAOCTaBNeHWEM MYHUUMMANIbHON ycnyru c
NCMOMb30BaHWEM YHMBEPCaNbHOW 3/1eKTPOHHOW KapTbl B MOPSAKE M CPOKW, YCTaHOB/IEHHbIE
3aKOHOaTe/Ib,CTBOM.

K foKyMeHTam, HanpaBisieMbiM B 3/1€eKTPOHHOW (hopMe, NpPeabsBAAlOTCS chegytoliune
TpeboBaHUS:

- OHW [0NXHbl ObITb MpeACTaBneHbl B POPME 3MEKTPOHHbIX LOKYMEHTOB (3/1eKTPOHHbIX
06pa3yoB [OKYMEHTOB), YAOCTOBEPEHHbIX 3MEKTPOHHOW LUW(POBOA MNOAMUCHLIO  NnLa,
NOANMCaBLUEr0 4OKYMEHT, AN 3N1eKTPOHHOM LU(POBOIA NOANUCHI0 HOTApMYCa;

- KaXX[AblA OTAeNIbHbIN LOKYMEHT LO/DKEH OblTb 3arpy>XeH B BUAe OTAENbHOro (aina.
KonnyecTBo (haiinoB AO/MKHO COOTBETCTBOBATb KONMYECTBY [OKYMEHTOB, HamnpaB/seMbiX ANS
nonyyeHms MyHUUMNANbLHOW  YCIyrM, a HauMMeHOBaHMe (aifioB  A0/MHKHO  MO3BONSAThL
NOEHTUDULMPOBATb JOKYMEHT M KOJIMYECTBO CTPaHUL, B JOKYMEHTE.

NpeHTnmKaums noib3oBaTens Ha noptane rocyAapCTBeHHbIX U MyHULMUNANbHbIX YCAyT
AN nofayv 3asBUTeNIeM 3asaB/IEHUA W MpUnaraemMbiX LOKYMEHTOB MOXeT NPOU3BOAUTLCS, B TOM
ymcrne C UCNoNb30BaHMEM YHUBEPCATIbHOWN 3N1EKTPOHHOM KapTbl.


https://kurganobl.ru/gosuslugi

"naBa 21. NHble TpeboBaHWA, B TOM YUC/Ie YUUTbIBaKOLLME 0COBEHHOCTM MPeLoCTaBIeHUSA
MYHULMNAALHON YCYr B 3/IEKTPOHHON (hopme

36. NHble TpeboBaHWA 418 NPefOCTaBNeHUs MyHULUNaNbHOR ycnyru. MNpegocTaBnexHme
MYHUUMNANbHOW YCAYrM B 3MEKTPOHHOM BWAE OCYLLECTBAETCS Yepe3 CalT OTAENOM
06paszoBaHuna. Heob6xo4MMble JOKYMEHTbI NPefOCTaBNATCA 3aABMUTENIEM NOCPEACTBOM JIMYHOIO
obpaLLeHus.

37. B cootBeTcTBMM C [lpaBMnamMu OnpefeneHns BULOB 3/1EKTPOHHON nognucwy,
1NCMoMb30BaHME KOTOPbIX LOMyCKaeTcs npu obpalleHny 3a noslyyeHUeM rocyfapCTBeHHbIX U
MYHULMNANbHBIX YCNYr, YTBEPXAEHHbIMW MOCTaHOBNeHWeM [1paBuTenbCTBAa POCCMIACKON
depepaunn ot 25 noHs 2012 roga Ne 634 «O BUAax 3NeKTPOHHOW MOAMMCK, UCMOMb30BaHMe
KOTOPbIX AONyCcKaeTca npu obpalleHnn 3a nosyyeHMem rocyfapCTBeHHbIX YU MYyHULUMNaNbHbIX
ycnyr», npu  obpaweHuy 3a  MOMYyYEeHWEM  MYHULMNANbHOW  YyCAyrm  HeobXoAuMo
MCNONb30BaHME YCUIEHHOW KBAIM(MLMPOBAHHOW 3/1EKTPOHHOI NOANUCH 3asBUTENS.

Mpn nocTynfieHnn 3aaBMNEHUA, NPEAYCMOTPEHHOro NMyHKTOM 21 ALMWHWUCTPATUBHOIO
pernaMeHTa, MNOAMMCAHHOTO YCWIEHHOW KBaNIU(PUUMPOBAHHOW 3MEKTPOHHON MOAMNUCHIO,
[O/HKHOCTHOE MU0 ALMWHUCTPaLMW, OTBETCTBEHHOE 3a BefeHMe [en0onpon3BOACTBa,
NMPOBOAWUT npouesypy NPOBEPKM  LeACTBUTE/IbHOCTU  YCWIEHHON  KBaM(PULMPOBAHHOM
3/IEKTPOHHOW MOAMMUCK, C UCMNOMb30BaHNEM KOTOPOI NOAMMUCAHO 3asiB/IeHMe.

B pamkax npoBepKM YCWUMEHHOW KBaNM(ULMPOBAHHON 3M1EeKTPOHHOW noAnucu
OCYLLeCTB/ISETCS NPOBEPKa CO6MI0AEHNS CNeAyOLLNX YCOBUIA:

- KBIMPULMPOBaHHbIV CepTUMKAT KNoYa NPOBEpPKM 3NEKTPOHHOW mognucu (fanee -
KBa/IM(MLMPOBaHHbIN CepTU(MKAT) CO3L4aH W BblfaH aKKpeAWTOBaHHbIM YAO0CTOBEPSIOLLNM
LIEHTPOM, aKKpeauTaLms KOTOporo AeicTBUTENbHA Ha AeHb Bbl4aul YKa3aHHOIO CepTuimKaTa;

- KBAIM(ULMPOBAHHBIN CepTUPUKAT AeACTBUTENIEH HA MOMEHT NOANUCAaHUA 3asaB/IEHUA
(Npn HanMuMM LOCTOBEPHON WMHMOPMALMM O MOMEHTe MOANUCAHWUA 3afBMIEHUS) WU Ha [eHb
MPOBEPKN AENCTBUTENBbHOCTU YKa3aHHOro cepTUdmMKaTa, eciv MOMEHT NOANMUCaHUS 3aABeHuUs
He onpegesneH;

- UMeeTCs  MOMOXUTENbHbIA  pe3ynbTaT MNPOBEPKU  MPUHAANEXHOCTU  BRagenbLy
KBa/IM(ULMPOBAHHOIO CepTU(MKaTa YCUIEHHOW KBaIN(PULMPOBAHHON 3/1EKTPOHHOW NOoAMucy,
C MOMOLLbI0 KOTOPOM MOAMMCAHO 3asBfieHWe, W MNOATBEPXAEHO OTCYTCTBUE W3MEHEHWU,
BHECEHHbIX B 3TOT AOKYMEHT Mnocne ero noanvcaHus. Npu aTom NpoBepKa OCyLLecTBASEeTCA C
MCNONb30BaHWEM CPeACTB 3NeKTPOHHOW NOAMUCH, MOMYYMBLUUX NOATBEPXAEHNE COOTBETCTBUSA
TpeboBaHWAM, YCTAHOB/IEHHbIM B COOTBETCTBUU C PefepasbHbIM 3aKOHOM OT 6 anpens 2011
roga Ne 63-®3 «O6 3M1eKTPOHHON MOANWUCK», U C WUCMOMb30BaHNEM KBaIMPULMPOBAHHOIO
cepTumKara mua, NoLNMCaBLLEro 3asAB/IEHME;

- YCUNIEHHAA KBaNM(ULMPOBAHHAA 3/EKTPOHHAA MOAMUCL WCNOJb3YETCA C YYEeTOM
OrpaHuvyeHunin, cogepXawymxcs B KBaMOULMPOBAHHOM cepTudukaTe nuua, NoLNUCHIBatOLLEro
3anBneHue, (eciM Takme orpaHMYeHns yCTaHOB/EHbI).

Pasgen I11. CocTaB, nocnegoBaTte/ibHOCTb M CPOKW BbIMOSIHEHUA aAMUHUCTPATUBHbIX
npoueayp (encTBuin), TpeboBaHUA K NOPSALKY MUX BbIMOSIHEHUS, B TOM YuUc/e
0C06eHHOCTW BbIMNOJIHEHUSA afMUHUCTPATUBHbIX NpoLeayp (4eCTBUIA) B 3/1EKTPOHHOM

thopme
MnaBa 22. icuepnblBaloLWmMii NepeveHb afMUHUCTPATUBHbIX Npouesyp (4erAcTBmin)

38. MpegocTaBneHne MyHULMMNANbHOW ycnyry BKAHOYaeT B ce6s afiMUHUCTPATUBHbIE
npoLeaypbl:



-pasmelLeHe MHMOPMALMOHHBLIX MaTepuanoB Ha caWTe OTAena obpas3oBaHus, cailTe
OpraHusauuu,

-pas3meLLeHrie MH(OPMALMOHHLIX MaTepuasioB MOCPeACTBOM My6aMKauMu B CpefcTBax
MacCOBOI MH(OPMaL N N0 Mepe MOABMEHUS 3HAYUMON NHDOPMALNN;

- pasMelleHne MaTepuanoB Ha WHMOPMALMOHHLIX CTEHAAxX, PacrofiOKEHHbIX B
OpraHunsaumsax;

- MMCbMEHHOe NH(OPMUpPOBaHMe 3aaBUTeNs 06 06pa3oBaTe/lbHbIX Nporpammax, y4ebHblix
nnaHax, paboumx nporpammax Y4eOHbIX MPeAMETOB, KypcoB, AUCUUMNAUH (MOLyNew),
KafleHAapHbIX Y4ebHbIX rpafukax;

- YCTHOE WH(opMMpOBaHMe 3asaBUTeNns 06 06pa3oBaTe/lbHbIX Mporpammax, Yy4yebHbIX
nnaHax, paboumx nporpammax Y4yebHbIX MPeAMETOB, KypcoB, AUCUMNAUH (Moaynei),
Ka/fleHAapHbIX YYeOHbIX rpaukax.

Bnok-cxema agMWHUCTPATUBHbLIX MpoLesyp MNpefoCcTaBNeHUs MYHULMNANbHOW YCayru
NMPUBOAMTCA B NPUNOXKEHMM Ne 2 K HAaCTosALLeMy afMUHUCTPATUBHOMY PerfiameHTy.

"naBa 23. PasmelleHMe MHOPMaLNOHHbIX MaTepMasioB Ha canTe oTAena
obpasoBaHus, cainTe OpraHusayunm.

39. OcHOBaHVEM [/18 Hayana agMWHUCTPATUBHON Mpouesypbl SBASETCH WU3LaHWe Wn
ny6nmkaumsa MHGPOPMaLMOHHbIX MaTepuanoB, HOPMATUBHbLIX MNPaBOBbIX, OPraHM3aLWOoHHO-
pacnopsguTeNibHbIX W MeTOAUYECKUX OOKYMEHTOB  (DeflepanbHOro, PernoHanbHoOro  u
MYHULMNANLHOTO YPOBHEN, MMEIOLMX OTHOLEHME K 06pa3oBaTenbHbIM nporpaMMam, y4yebHbIM
nnaHam, pabouunm nporpammam y4ebHbIX npeameTos, Kypcos, AMCUMNIVH
(moayneii),kaneHgapHbIM y4ebHbIM rpadnkam.

40. [lOKYMeHTbl JO/MKHbI ObITb NpeAcTaBfeHbl CreunasincTom oTAaena 06pasoBaHna uUnu
cneuvannuctom OpraHusaumm Ha OGyMaxHbIX HOCUTenax gopmara A4 M HaneyaTaHbl Kersem
pasmMepa He MeHee 12,

41. CpoK BbINOSHEHNSA agMUHUCTPATUBHON NpoLeaypbl

- He 6onee 30KaneH4apHbIX OHEN.

42. Cneuuanuct oTgena o6pasoBaHus waM  OpraHusauumM, OTBETCTBEHHbIN 3a
BbIMOJIHEHNE aflMUHUCTPATMBHOM Npoueaypbl (Lanee -CneunanuncTt), HasHavyaeTca HadalbHUKOM
otfena obpasoBaHua (gupekTopoM OpraHu3auum) M HeceT OTBETCTBEHHOCTb 3a pa3MelleHune
[AOKYMEHTOB Ha caiTe oTfena 06pa3oBaHus, cainte OpraHusauuu.

43. KpuTepuini NpuHATUS peweHns - nHdopmayms, npeactaBneHHas B Umudposoli opme
(tharinbl B hopmatax *.doc, *.txt, *.xls, *.bmp, * .gif, * jpg),ana pasmeLleHMs Ha caiiTe oTaena
o6pa3oBaHus, caiite OpraHu3auum.

44. Pe3ynbTaT agMUHNCTPATUBHONM Npoueaypbl

- CBOEBPEMEHHOe pasMelleHVe WHPOPMALMOHHBLIX —MaTepuasioB, HOPMAaTUBHbIX
NpaBoOBbIX, OpPraHM3aLnoHHO-PaCcNoPALUTENbHbBIX N METOANYECKUX AOKYMEHTOB (hefepasbHoro,
PErMOHANILHOTO M MYHMLUUNANbHOrO YPOBHEN, MMEKLWMX OTHOLWIEeHWEe K 06pa3oBaTe/ibHbIM
nporpaMmam, y4ebHbIM nfaHam, pabouyMMm nporpammam Y4ebOHbIX MpeLMEeTOB, KypCOB,
aucumnand (Mogynei),kaneHgapHbIM yyebHbIM rpadrkam Ha cainte OTfena obpas3oBaHus, canTe
OpraHusauun.

45. KOHTpOnb 3a WCMO/IHEHMEM agMUHUCTPATUBHON nNpoueaypbl  OCyLLecTBAseT
HavyanbHMK OTAena obpasoBaHus (gupekTop OpraHuzauun).

46. Cnocob (umkcaumy pesynbTaTa BbINOAHEHUA aAMUHUCTPATUBHOW npoueaypbl -
MH(OPMaLMOHHbIE MaTepuanbl B LM(GPOBOM (opMe, pasMelleHHble Ha caiiTe OTaena
obpasoBaHus, carite OpraHusauum.

naBa 24. Pa3meLlyeHne NHPOPMaLMOHHbIX MaTeprasioB NOCPeACTBOM NybanKaumm
B CpeAcTBax MaccoBOW MH(opMaLMK N0 Mepe NOSABMEHNS 3HAYMMON MHGopMaLmn



47. OcCHOBaHMEM [ns Hayana afMUHUCTPATMBHOM MNpoUeaypbl SBNAETCH Haauuue
NH(OPMALMOHHbBIX martepuanos, HOPMaTMBHbIX npaBoBbIX, opraHu3aunoHHo-
pacnopsauTeNibHbIX U MeTOAUYECKUX [OKYMEHTOB  (PeflepaiibHOro, PernmoHanbHoOro wu
MYHULMNAbHOIO YPOBHEN, UMEKLWMX OTHOLIEHMe K 06pa3oBaTe/ibHbIM NporpaMmMam, y4e6HbIm
nnaHam, pabouunm nporpamMmmam y4ebHbIX npeameTos, KypcCoB, AncunnAnH
(mopyneii),KaneHaapHbIM Y4ebHbIM rpadukam.

48. Cneuuanuct, OTBETCTBEHHbIA 3a BbIMNOMHEHWE AaLMWHUCTPATMBHOW npouesypsbl
(panee - cneymannuct), HasHavaeTcs HadvanbHMKOM OTgena 06pasoBaHUsS WAU AUPEKTOPOM
OpraHu3aumm 1 HeceT OTBETCTBEHHOCTb 33 CBOEBPEMEHHOCTb Harpas/ieHUs MHHPOPMaLMOHHbIX
mMaTepuanoB A1 pa3MeLLeHns B CpeACTBaX MacCoOBOM MH(OPMaLUN.

49. CpoK BbIMOMHEHUS aAMUHUCTPATUBHON npouefypbl - He 60nee 30 KaneHAapPHbIX
[HEN C MOMeHTa MNOCTYM/EeHMA MHMOPMALMOHHbLIX MaTepuanoB, Tpebyrowmx o06s3aTe/bHON
ny6/MKaLmMm B COOTBETCTBMM C HOPMATUBHbLIMU LOKYMEHTaMMU.

50. Kputepuii NpUHATUS pPeLUeHWin - npefocTaBfeHne MH(OPMAaLMOHHbLIX MaTepuasnos
nocpeAcTBOM pa3melLleHUst B CpeAcTBax MaccoBOW UH(opMaLmu:

- nybnukauma Haubonee 3HAYMMbIX MHAPOPMALMOHHBLIX MaTepuanos, TeKCTOB
HOPMAaTMBHbIX MPaBOBbIX aKTOB W OPraHU3aLMOHHO-METOAUYECKUX [OKYMEHTOB, WMMELLMX
OTHOLWleHNe K o6pa3oBaTenbHbIM MporpaMMam, Y4ebHbIM naHam, paboymMm nporpaMmmam
yuyebHbIX NpeaMEeTOB, KypCOB, AWUCUUNAUH(MOAYNeR), KaneHAapHbIM Y4yeOHbIM rpafukam B
M3faBaeMblX M pacnpocTpaHsaemblX MO MOAMUCKe Ha Tepputopun  LLIyMUXMHCKOrO
MyHUUMNanbHOro okpyra KypraHckoil 061acT nepuognyeckux nsfaHusx;

- pasmelleHMe B CpPeAcTBax MacCOBOM WH(OpMauMM aKTyasibHbIX MaTepuanoB A/
pykoBoauTenein OpraHu3auuii pasHOro YpPOBHSA, MNefarornyeckux paboOTHUKOB CUCTEMbI
obpasoBaHus,  obyuvatowmxcsd  oblleobpasoBaTefibHbIX — OpraHu3auuin,  npefcTaBuTeNein
POAUTENBCKOW 06LLECTBEHHOCTHY MO Mepe NOSABIEHUS 3HAYNMMON UH(opMaLUN.

51. Pe3ynbTaT agMUHUCTPATMBHON NpoLeaypbl

- CBOEBpPEMEHHOe pasMelleHne B CpeAcTBaX MAaccoBOM WMHMOPMaLUM HOPMATUBHbIX
MpaBoBbIX, OPraHn3aLNOHHO-PaCcCNOPAAUTENbHbBIX U METOANYECKNX AOKYMEHTOB (efiepanbHoro,
PErMOHAaNIbHOr0 U MYHWULWNANbHOTO YPOBHEN, MMEKLWMX OTHOLIeHWe K 06pa3oBaTe/lbHbIM
nporpaMmam, Yy4ebHbIM nfaHam, paboyvMm nporpamMmam Y4yebHbIX MpPeaMEeTOB, Kypcos,
ameumnand - (Mogyneid), KaneHAapHbIM y4yebHbIM rpajukam © Tpebyrowmnx o06s3aTefibHOW
ny6/MKaLmm B COOTBETCTBMM C HOPMATUBHLIMU AOKYMEHTaMMU.

52. KOHTpofib 3a WCMOMHEHUEM aLMWUHUCTPATUBHOM MNPOLEAYypbl OCYLLECTBASET
HavyanbHMK OTAena obpasoBaHus (gupekTop OpraHusauun).

53. Cnocob ukcaumn pesynbTaTta BbINOMHEHUA agMUHUCTPATUBHON mnpouesypbl -
MH(OPMaLMOHHbIE MaTepuasbl, pa3MeLLeHHble Ha BYMaXKHbIX HOCUTENAX B CPeACcTBax MacCcoBOi
NH(OpPMaLLMM MNOCPEACTBOM My6AMKaLun.

"naBa 25. Pa3melleHne MaTepnasioB Ha UH(HOPMALIMOHHbIX CTEHAAX,
pacnonoXeHHbIX B OpraHusaumnsax

54. OcHoBaHVeM [/ Hayana afMWHUCTPaTUBHOWN MpoLesypbl ABNAAETCA ObpalieHue
3aaBuTens B OpraHu3aymio ¢ Lenbio NpefocTaBneHns MyHULMNanbHO yCenyru.

55. Pa3melleHne MaTepuanoB Ha WHMOPMAUMOHHbIX CTeHAax, PacrnoOXeHHbIX B
OpraHusauusax, npeanonaraeT HaaMuvMe maTepuasoB MO MPefOCTaBAEHUIO MYHULMNaNbHOM
yCnyru Ha 6yMaXKHbIX HOCMTeNsX hopmataAd, HarneyaTaHHbIX Kerfem He MeHee 12,

56. Cneuunanuct, OTBETCTBEHHbIA 3a BbINOAHEHME aAMWHUCTPATUBHON npoLesypbl
(banee - creumannct), HasHavaeTcs AupektopoMm OpraHusauuun. Cneumanuct  Hecet
OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE pa3MeLleHne MHPOPMALMOHHBIX MaTepnanos Ha CTEH/E.

57. CpoK BbINOMHEHUS afMUHUCTPATUBHON NpoLesypbl - He 6onee 7KaneHAapHbIX AHE.
VH(opmaumoHHble MaTepranbl 06HOBNAOTCA 1 pa3 B rof B 0653aTe/lbHOM nopsigke (Ha Hayano
HOBOro y4ebHOro roga) u rno mepe HeO6Xo0AMMOCTI B TeUeHMe Y4ebHOro roga.



58. KpuTepuil NpUHATUAA PpeELIeHWn - Haanume WHHOOPMALMOHHLIX MaTepuasioB Ha
BYMaXKHbIX HOCUTENAX.

59. PesynbTaT agMUHUCTPATUBHOM NPOLEAYpPbl - HaMyve MHPOPMaLMOHHOIO CTeHAA B
OpraHuzaumm c pasMeLleHHbIMW Ha HeM [JOKYMeHTaMu Mo MpefoCTaBNeHno MyHULMNaNbHONM
ycnyru.

60. KOHTponb 3a WCMOMHEHWEM aAMWHUCTPATMBHOW NpoUeaypbl OCyLlecTBAseT
AVIPEKTOP opraHunsauuu.

61. Cnocob (ukcaumm pesynbTata BbIMOSHEHUA aAMWHUCTPATUBHON npouesypbl -
pasmMeLleHre MHHMOPMALMOHHBIX MaTepuanoB Ha 6YMaXKHbIX HOCUTENAX Ha WUH(OPMaLUOHHOM
CTeHae.

"naBa 26. NMncbMeHHOe MH(hOPMUpPOBaHMe 3asaBUTeNA 06 06pa3oBaTe/IbHbIX
nporpaMmmax, y4ebHbIX naaHax, paboyumx nporpammax yyebHbIX NpeaMeToB, KYypCoB,
ancumnavH (Mogynei), KaneHgapHbIX yU4ebHbIX rpagumKax

62. OcHOBaHMEM AN1A -Hayana agMWHUCTPATUBHOW SBNAETCH MUCbMEHHOe obpalleHue
3afBuTens B OTgen obpasoBaHus wam OpraHu3auuio € LUenbi NOAyYeHUs MYHULMUMANIbHOW
ycnyru.

63. Cneumanuct OTgena o6pa3oBaHusi wunm  OpraHu3aumu, OTBETCTBEHHbIA 3a
BbINO/IHEHNE afJMUHUCTPATUBHON Npouenypb! (4anee -cneuuanncT), HasHa4yaeTca Hauya/lbHUKOM
oTAena obpasoBaHua uau aupekTopoMm OpraHu3almm U HeceT OTBETCTBEHHOCTb 3a MOArOTOBKY
OTBEeTa B JOCTYMHOW NS BOCNPUATUA 3asaBUTENs (hopMe, COLepXKaHne KOTOPOro MakCUMaibHO
MOJIHO OTpaXxkaeT 06beM 3anpallMBaemMoir MHPoOpMaLUK.

B cnyyae BO3HMKHOBEHMS BOMPOCOB CO CTOPOHbLI 3asaBUTeNsd, CneunanucT gaet
COOTBETCTBYHOLLME Pa3bACHEHWS.

64. B 0oTBeTe Ha MUCbMEHHOe obpalleHne 3asaBUTeNs Cheuuannct ykKasblBaeT CBOK
AO/MKHOCTb, haMnInio, UMSA N 0THECTBO, a TaKXKe HoMepa TeNned)oHOB A/15 CNpPaBoK.

65. HauanbHWK oTAena o6pasoBaHus unv gupektop OpraHusauum MoAnUCbiBaeT
MOArOTOB/IEHHBIN CNELMAMCTOM OTBET 3asBUTENHO.

66. Cneunanuct perucTpuMpyet B YCTaHOB/EHHOM MOPSALKE OTBET 3aABUTENO U
Hanpas/iseT ero Mo4YTOBbIM OTMpPaB/ieHWEM B COOTBETCTBUM C PEKBU3UTAMW, YKa3aHHbIMU B
NMMCbMEHHOM 0b6paLleHnn, NMMB0 N0 31EKTPOHHON NoYTe.

Cpok TMOAroTOBKM OTBeTa Ha MNUCbMeHHOe obpalleHue, BKAOYaA obpalleHue,
NOMyYeHHOe C UCNO/b30BaHNEM CPELCTB 3/IEKTPOHHON NOYTbI, ()aKCUMWUIbHON CBS3M, B TEYEHME
30 AHeNn co AHA permcTpauum NMCbMEHHOrO obpaLleHus.

B cnyyae HanmMumMa  OCHOBaHWI, YKa3aHHbIX B MNOAMNYHKTe 2.8.1 HacTosuero
afMVHUCTPATMBHOIO pernamMeHTa OTBET Ha 0OpalleHne He faeTcs.

67. Kputepuii NpUHATUA peLLeHnii

- OTCYTCTBME OCHOBAHWIA [1S 0TKa3a, YKa3aHHbIX B MNOANYyHKTe 2.8.1 HacTosLiero
aflMVHUCTPaTMBHOIO perfiaMmeHTa.

68. Pe3ynbTaT agMUHUCTPATUBHON NpoLeaypbl - MONy4YeHne 3asBUTeNeM MHpopmaLmmn B
nMCbMeHHOW opme 06 06pas3oBaTefibHbIX MNporpammax, Yy4yeOHbIX nfaHax, paboumx
nporpammax npeameToB, Y4YebHbIX KypcoB, AucUMNANH (MoZyneit), KaneHZapHbIX Y4ebHbIX
rpagmkax.

69. KOHTponb 3a WCMOMHEHWEM aLMUHUCTPATMBHOW MNpoueaypbl  OCYLUECTBASET
Haya/fbHUK 0TAena 06pa3oBaHua Un AUPEKTOP OpraHu3aLmm.

70. Cnocob (ukcaumn pesynbTata BbIMNOMHEHUA aAMWHUCTPATUBHON npouesypbl -
MUCbMEHHbIN 0TBET Ha OYMaXKHOM HOcuTese, NOArOTOBNEHHbIA CELNaMCTOM Ha NOCTYNUBLLWIA
MUCbMEHHbIV 3anpoc, 3aBepeHHbI HayaibHUKOM (UN 3aMecTUTeNeM Hava/ibHUKa) oThena
06pa3oBaHus, AMPEKTOPOM OpraHu3aLmm.



(naBa 27. YCTHOe MH(OpMUPOBaHUE 3aABUTENA 06 06pa3oBaTe/lbHbIX NpPorpaMmmax,
yuebHbIX NnaHax, paboumx nporpaMmmax npeLMeToB, y4ebHbIX KypcoB, AUCLUMINH
(Mopynein), KaneHgapHbIX y4ebHbIX rpaukax

71. OcHoBaHMeM [N Hayana agMUHWUCTPATUBHOM nNpouefypbl SABASETCA JIMYHOE
obpalleHve 3asaBUTeNs B OTAeN 00pa3oBaHUA WM OpraHu3auuio C Lenbi  MoflyvyeHus
MYHULMNANbLHOW YCNYTu.

72. Cneuynanuct npefocTaBnsieT 3asaBUTEN0 MHMOpMauuMo B YCTHOW (opme 06
obpa3oBate/ibHbIX MporpaMmmMax, y4yebHbIX niaHax, paboumx nporpaMmmax npegmeToB, YYebHbIX
KypCoB, AucLMNAnH (Mogynei), KaneHaapHbIX Y4eOHbIX rpamkax.

73. B cny4ae, ecnu 3aflaHHble 3afBUTE/NIEM BOMPOCbI He BXOAAT B KOMMETEHLMIO
crneumanvcTa, To OH YBELOM/AET 3adaBUTeNs O ero fnpase MNOMyYeHUs WUHPOPMALUN U3 UHBIX
MCTOYHMKOB WM OT OPraHoB, YMONHOMOYEHHbIX Ha ee npefoctaBneHne. CpPOK BbIMOSHEHUA
aflMMHNCTPATMBHOW NpoLeaypbl - He 6onee 15 MUHYT.

74. KpuTepuu NpUHATUSA peLleHni

- 3anpoc, NOCTYNUBLUWI B XOf4e TenetOHHOro pasrosopa WM B XOLe NUYHON beceabl,
OTBET WAW MpefoCTaBleHWe WMCTOUYHMKA WH(OPMAaLUK, MO3BONAIOLWEro MNOAyYUn» OTBET Ha
3anpoc 3afBuTens.

75. Pe3ynbTaT aAMUHUCTPATMBHON Npoueaypbl

- YCTHOE WH(opMMpoBaHMe 3asaBUTeNs 06 06pa3oBaTesibHbIX Nporpammax, y4yebHbIX
nnaHax, pabouymx nporpamMmax npeaMeToB, Y4eOHbIX KypcoB, AWUCLUNAUH(MOLYNeW),
KaneHgapHbIX y4ebHbIX rpamkax.

76. KOHTpoO/Mb 3a WCNOAHEHMEM aAMWHUCTPATUBHOW nNpouefypbl OCYLLeCTBAseT
Haya/bHUK 0TAena 06pa3oBaHua UNKU AMPEKTOP OpraHm3aLuu.

77. Cnoco6 (umkcauum pesynbTaTa BbINOAHEHUS AAMUHUCTPATUBHON npoueaypbl -
YCTHbI OTBET, NPeAOCTaB/IEHHbIA 3aABUTENI0 HA 3anpoc, MOCTYNUBLLMIA B XOAe TeneqOHHOro
pasroBopa Waun B Xo4e MYHO Geceapbl.

Pasgen IV. ®opMbl KOHTPO/IA 38 UCMO/THEHWEM aAMUHUCTPATUBHOIO persiaMmeHTa

MnaBa 28. MopAfoK OCYLLECTBEHNSA TEKYLLEr0 KOHTPO/S 3a COBGOAEHNEM U
NCMOSIHEHNEM OTBETCTBEHHLIMU AO/MKHOCTHBIMU NTMLAMW NMOMOXKEH W
aAMWUHUCTPATUBHOIO periaMeHTa Y MHbIX HOPMAaTMBHbIX MPaBOBbIX aKTOB,
yCTaHaBMNBAKLWNX TPeOOBaHMSA K NPEAOCTAB/IEHNI0O MYHULMNANbHOM yCNyrn, Takxke
NPUHATMEM UMW PeLLeHUIA

78. TMopAfOK OCYLLEeCTBNEHUS TEKYLLEro KOHTPONs 3a COO/MOLEHMEM W UCMONHEHWUEM
OTBETCTBEHHbIMU [JO/MHKHOCTHBIMA MLAMU  MONIOXKEHUA afMUHUCTPATUBHOIO perjiaMeHTa wu
WHbIX HOPMATUBHbLIX MNPaBOBbIX aKTOB, YCTaHaBMMBalOWWX TPebOBaHMUA K MpeLoCTaBNeHNIO
MYHULMNANLHOW YCYTK, a TaKXKe NPUHATUEM VMU PeLLeHNIA.

79. TeKywmin  KOHTPOMb 33 WCMOJSIHEHUEM  aAMWHMUCTPATUBHOIO  persaMeHTa
OCYLLLeCTB/AETCA MYTeM MPOBeLEHUSA MNPOBEPOK COOMIOAEHUSA U UCMOMHEHUA [O/MKHOCTHLIMU
nmuamm (cmeuymanuctamn)  opraHusauum M OTAena  obpasoBaHusA MOMIOXEHWN
afMUHUCTPATMBHOIO pernaMeHTa, HOPMaTMBHbLIX MNPaBOBbIX aKTOB Poccuiickoin ®efepauuu,
KypraHckoii o6nacti, MyHMUMNaNnbHbIX NPaBOBbIX aKTOB, YCTaHaBAMBatOLWMX TpeboBaHMS K
NpeLoCTaBEHNIO MYHULMNANLHOW YCIYTH.

80. TeKywwui KOHTPONb 3a COOMOLEHMEM W  WCNONHEHWEM aAMUHUCTPATUBHOIO
pernameHTa OCYyLLEeCTBISETCA MOCPeACTBOM MpoLesyp BHYTPEHHEro U BHELLHEr0 KOHTPO/IS.

81. BHYTpPEHHMI KOHTPO/b MPOBOAMTCA PYKOBOAUTENEM OpraHM3aLuu.

BHYTpeHHUIA KOHTPO/Ib NOApPa3fenseTcs Ha:

- OnepaTUBHbLIV KOHTPO/b (MO KOHKPETHOMY O6OpaLLeHMIO 3asaBUTENS);

- KOHTPO/Ib UTOrOBbINA (MO UTOram MONYroausa u rofa);



- TeMaTMyeckuin KoHTponb (nogrotoBka OpraHu3auuii K paboTe B NETHMIA Mepuoa,
noAroToBka K y4ebHOMY rogy v T.M.).

82. Otpen o06pa3oBaHMS OCYLLECTBASET BHELWHWIA KOHTPO/b MNyTeM: MpPOBeAeHMs
MOHMTOPMHIa OCHOBHbIX MOKa3aTesnein paboTbl 3a ONpeAeneHHbIn Nepuoa;

- aHanusa obpalleHnin 3asBuTeNen M noayvateneinl MyHUUWUNaAbHON ycnyrm B
opraHmsauuio 1 oTAen ob6pas3oBaHMsi, NpoBeAeHWs MO akTam o6palleHuid  CnyXebHbIX
paccnefioBaHuil C MpUBMEYEHNEM COOTBETCTBYHOLUMX AO/MKHOCTHbLIX Nuy, (CNeyuanuctos) Mo
BbISB/IEHHbIM HapYLUEHUSM;

- NPOBeAEHMNS KOHTPOJIbHbLIX MEpPONpPUATUIA.

MnaBa 29. MopAAoOK U NEPUOANYHOCTb OCYLLECTB/IEHUSI MNAHOBbLIX U BHEMAHOBbIX
NPOBEPOK MOMHOTbI 1 KayecTBa NPeAocTaBNeHMA MyHULMMNANIbHOW YCyr, B TOM Yunc/e
NoOpsI0K N (hopMbl KOHTPOJIS 3@ MOJTHOTON U KayeCTBOM MpefoCTaBeHS
MYHULUMNAIbHOM YCNYT W

83. MNopsafoK M NepuofMYHOCTb OCYLLECTB/IEHUA MIAHOBbLIX WU BHEMNMIAHOBbLIX NPOBEPOK
MOJTHOTbI U KayecTBa NpefoCTaBeHNs MYHULUNaNbHON YCayru, B TOM Yucie NopsgoK u hopmbl
KOHTPO/ISA 32 MOMIHOTOM U Ka4ecTBOM NpeAocTaBNeHNs MyHULMNANbHOW YCnyru.

84. MpoBepkn NONHOTbI U KayecTBa MpefoCTaBNeHUS MYHULMUNaNbHON YCayru moryT
ObITb NNaHOBLIMK (B COOTBETCTBUM C NIaHamMy NPOBeAeHUs NPOBEPOK U NPUKa3aMn HavyanbHUKa
oTAena o6bpas3oBaHWs) M BHEMNAHOBbIMW (MPOBEpPKA MOXET MNPOBOAUTLCA MO KOHKPETHOMY
06paLLeHnIO 3a9BUTENS MYHULUMANBHOR YCyTu.

lMnaHoBble NPOBEPKM MPOU3BOAATCA HA OCHOBAHUW NOJMYTrOAOBbLIX WAW FOAOBbIX MNaHOB
paboTbl oTAena 06pa3oBaHUA. BHennaHoBble MPOBEPKM MPOBOAATCA B C/yvae NOCTYMN/IEHUS B
oThen obpas3oBaHus Xanob 3asBuTeneid, nonyyvarenieil MyHULMNANbLHOW YCNYrn Ha HapylleHue
MX MpaB W 3aKOHHbIX WHTEPEeCcOB, a TakXe [ MNPOBEPKW WCMOMHEHUS NpeanucaHnii 06
YCTPaHEHWNN BbISIBJIEHHbIX HApYLLIEHWIA.

85. BbIGOPOYHbIA  KOHTPO/Ib  OCYLLECTBAAETCA  AO/HKHOCTHBIM — /IMLOM  OTAena
0bpa3oBaHMs B COOTBETCTBMM C MJiaHaMW MNPOBEAeHUs MPOBEPOK M NpMKazaMu HavanbHUKa
oTAena obpasoBaHus.

86. [n1a npoBefeHNs NPOBEPKU NOMHOTbI U KayecTBa MpefoCTaBAeHUs MYHULUNANbHON
ycnyru  popMupyeTcs KOMWUCCUS,, B COCTaB KOTOPOM BK/OYAOTCA [JO/MDKHOCTHbIE nLa
(cneymanucTtbl) oTAena o6pasoBaHus.

[eaTeNlbHOCTb KOMWCCUM OCYLLLECTBNSETCA B COOTBETCTBMM C MNaHOM MNPOBeAeHUs
MPOBEPKMU.

87. PesynbTaTbl [eATENIbBHOCTM KOMMUCCUM O(OpPMIAIOTCA B BUAE aKTa, B KOTOPOM
OTMeYaroTCH BbIIBNEHHbIE HEAOCTATKM U PEKOMEHAALMNM MO UX YCTPaHEHMIO.

AKT MOANUCLIBAETCA YIEHAMUN KOMUCCUMN.

88. o pesynbTaTaM MpOBeLEHHbIX MPOBEPOK Ha OCHOBAHMU aKTa MNpPOBeLEHHOA
MPOBEPKU MOXET ObITb MPUHATO pPeLLeHne 0 NPUBIEYEHUW BUHOBHbIX /L, K OTBETCTBEHHOCTH.

"naBa 30. OTBETCTBEHHOCTb AO/HKHOCTHbIX /INL, OpraHa MecTHOro caMoynpasieHus,
NpefoCTaB/IAOLWLEr0 MyHULUNANBHYO YCNYTY, 3a pelleHns u geicteus (6e3gnencTeue),
NpUHMMaeMble (OCYLLECTB/IIEMbIE) UMW B X0fe NpeAocTaBNeHNA MyHULUNAbHOM yCciyru

89. OTBETCTBEHHOCTb [O/KHOCTHLIX /UL, 3a pelleHns u feiicTeus(6e3aeiicTeme),
NpUHUMaemble (OCYLLECTBSEMbIE) UMW B XOA€ NPeAoCTaBeHNsS MyHULUMANLHOR YyCayTu

90. JO/MKHOCTHble nuMua (cneuuanucTbl) OpraHu3auuii M oTaena 06pasoBaHUs,
yyacTByloUMe B MPeAoCTaBNEHUN MYHULMUMANbHOW YCNyrn, HecyT OTBETCTBEHHOCTb B
COOTBETCTBMM C [AeliCTBYIOWMM 3aKOHOAATENbCTBOM P®d npu  HapyLleHWW MONOXKEHMUIA
aMVHUCTPATUBHOIO PerfiamMmeHTa, B TOM YMChe:



- NPX HenpaBOMEPHOM OTKas3e 3asBUTENAM B MPUHATAW, perucTpauum uam pacCMOTPEHUN
NX 3aABNEHNIA;
Npu  HapyleHWM CPOKOB  PacCMOTPEHMUs  3adBNeHW U NpejoCcTaBfieHns

afMUHNCTPATMBHbIX NPoLeAyp agMUHNUCTPATUBHOIO PernaMeHTa;

- NpV pasrnaweHnn KOoH(MAeHUManbHOW MHGOopMaLmmn, CTaBlUel WM3BECTHON UM npwu
pPacCMOTPEHUN 3aABNIEHNI;

-Mpy HeNpaBOMePHOM OTKase B Y0B/ETBOPEHNM 3aKOHHbIX TpeboBaHMi

91. MepcoHanbHas OTBETCTBEHHOCTb AO/MKHOCTHbLIX NNLL(CNeLManncToB) opraHu3aLmin n
oTAena o6pa3oBaHus, y4acTBYHOLWMX B NPeAOCTaBNeHU MYyHULMNANLHOW YCNyru, onpeaensercs
B AO/MKHOCTHbIX  WHCTPYKUMSX B  COOTBETCTBMM C  TpebOBaHWAMMW  [eACTBYHOLLErO
3aKoHofaTenbcTea PO

MnaBa 31. MonoxeHnA, xapakTepusytowme TpeboBaHA K NOPSAKY M (hopMam KOHTPOSA
3a npefocTaB/ieHVEM MYHULUNaNbLHON YCYr, B TOM YMC/Ie CO CTOPOHbI FpaXxiaH, ux
06beAVNHEHWNIA N OpraHm3aunii

92. TpeboBaHUs K NOPSAAKY U PopmMaM KOHTPONSA 3a NpeAoCTaBAeHNEM MYHULUNANbHON
YCNyru, B TOM YMC/Ee CO CTOPOHbI FPaXaH, UX 06beAUHEHWNIA 1 OpraHu3aLuii.

93. KoHTponb 3a npeaocTaBieHWEM MYHULMMNANbHON YCAYr CO CTOPOHbI HayalbHMKa
oTAena o6pa3oBaHusa JOMIXKEH OblTb MOCTOAHHBLIM, BCECTOPOHHUM M 00BbEKTUBHbIM.

94. KOHTpONb 3a NpeAocTaBieHNeM MYHULMMANAbHON YCAyrM CO CTOPOHbI rpaXKaaH, ux
00beANHEHNIA W OpraHM3aunini  OCYLLEeCTBASETCA MyTem 3anpoca WHGopMauum o0 Xofe
npeLoCTaBeHNS MyHULMNANbHON YCNYT B YCTAHOB/IEHHOM afMUHUCTPATUBHLIM PeriaMeHToM
nopssKke.

Pasgen V. [locyaebHblii (BHeCYAe6HbI) NOpsifoK 06>KanoBaHUSA PeLueHUIA U AeNCTBUIA
(6e3gencTBMiA) opraHa (LOMKHOCTHOrO NnLa), NPeAoCcTaBSOLWEro YCnyry

naBa 32. VIH(hopmauma ansa 3asBUTeNSA 0 ero npase Ha gocyaebHoe (BHecynebHoe)
obxanoBaHue gencTBnii (6esnencTemsa) u (MnNn) pelleHni (peLleHns) B xome
npeaocTaB/ieHUss MyHULUUMANIbLHOW yCNyrn (fanee - »kxanoba)

94. 3asBMTeNb BnpaBe 06>kanoBaTb [fencTBus (6e34eiCcTBME) U pelleHus, NPUHATbIE
(ocyuwiecTBnsiemMble) B Xo4e NpefocTaBneHNs MyHULMNANbHOI YCNyT .

96. [MMpegmetoMm pocyfe6Horo (BHecyfeGHOro) 06XanoBaHUs ABAAKOTCS [eiCTBUS
(6e3gelicTBMe) M pelleHns, NPUHATblE OpraHusauuert (Unm)otaenom o6pasoBaHuUsl, a Takxke
[AO/MKHOCTHBIMUW IMLaMMK.

97. 3aaBUTeNb MOXET 06paTUTLCS C XKanobol, B TOM YMC/Ie B CEAYIOLWNX CyyasX:

1) HapylweHus CpoKa perucTpaumm 3anpoca 3asaBUTeNns O NPeAoCTaB/eHUM
MYHULMNANLHOR yCnyru;

2) HapyLleHne CpoKa npefocTaB/ieHNs MYHULUNaNbHOW yCnyriu;

3) Tpe6oBaHue Yy 3afBUTENA [LOKYMEHTOB, He MpeayCMOTPEHHbIX HOPMATUBHbLIMM
npaBoBbIMW akTaMun Poccuiickoin deaepalmmn, HOPMaTUBHBLIMU NPaBOBbIMY akTamu KypraHckoi
061acT, MyHULUUNAIbHBIMU NPaBOBLIMU aKTamMy 419 NPeLOoCTaBNeHNs MyHULMNANBHON YCYru;

4) o0TKka3 B [Mpueme [OKYMEHTOB, MpeAOCTaB/ieHWe KOTOPbIX NPefyCMOTPEHO
HOPMaTMBHbLIMW MpPaBOBbIMW akTamy Poccuiickoii Pepepalun, HOPMaTUBHbLIMU MPaBOBbLIMU
akTamn KypraHckoil 061actv, MyHULMNaAbHBIMU MNPaBOBLIMW aKTamy 415 NpefoCTaB/eHuns
MYHULMNANbHON YCNYTN, Y 3a9BUTENS;

5) oTKaz B NpefoCTaB/EHUN MYHULMMAJbHOW YCNyrn, €eciiM OCHOBaHWUSA OTKasa He
npeaycMoTpeHbl (efepasibHbIMU 3aKOHaMWU U MPUHATLIMW B COOTBETCTBUMU C HUMU MHbIMU
HOPMaTMBHbIMW NpPaBOBbIMW akTamy Poccuiickoii ®epepauun, HOPMATUBHLIMU MPaBOBbLIMU
akTamun KypraHckol 06nacti, MyHUUMNaAbHbIMU NPaBOBbIMU aKTaMMu;



6) 3aTpeboBaHNA C 3asBMTENS NPU NPeAOCTaBAeHUN MYHULUNANbLHON YCNYyrn nnatbl, He
NpeayCMOTPEHHON  HOPMaTMBHbLIMW ~ MPaBOBbIMW  akTamMu  Poccuiickoin  defepauunu,
HOpPMaTMBHbIMM MNPaBOBbIMW akTamn KypraHckoi 06/1acTi, MyHUUMNabHbIMW NPaBOBbIMM
aKTamu;

7) 0TKa3 opraHa, NPefoCTaBNALLEr0 MYHUUUNaNbHY YCAyry LOAXHOCTHOrO nuua
opraHa, NpefoCTaBNALWEro MyHULMNANBHYIO YCNYTY, B UCMPaB/eHUM OMNYLLEHHbIX OMeyaTok v
OLWNOOK B BblAaHHbLIX B pe3y/bTare NpefocTaBieHns MyHULMNANIbHON YCIyrn JOKYMEHTaxX 6o
HapyLUleHVe YCTaHOB/IEHHOMO CPOKa TakKuUX UCNpaBieHNIA.

98. )Kanoba nopaetcs B NMUCbMEHHOW (hopMe Ha BGYMaXXHOM HOCWUTeNle, B 3/1EKTPOHHOM
(hopmMe B opraHusayumo u (unm) oTaen obpasoBaHus.

YKanobbl Ha peLleHUs, NPUHATbIE PYKOBOAWUTENEM OpraHv3auuu, HadaJlbHUKOM OThena
obpa3oBaHus, nogarTcs B AAMUHUCTpauuio LLIYMUXMHCKOrO MYHMLMNANbLHONO OKpyra
KypraHckoii obnactu.

99. XKano6a MOXeT ObITb HanpaseHa Nno noyTe, Yepes MHOrOMYHKLUMOHANbHbLIA LEHTP, C
MCMOMb30BaHNEM  MH(OPMALMOHHO -  TEIEKOMMYHWUKALUMOHHON  ceTu  «/HTepHeT»,
omuManbHbIA  caiT  oTAena 06pa3oBaHMs,  eAWHbIA  nopTan  roCyfapCTBEHHbIX W
MYHMLUMNaNbHbIX YCNYr NGO pPervoHasbHbIA NOpTan roCyAapCTBEHHbIX M MYHMLUMNANbHbIX
YCNyT, a TaKXXe MOXeT ObITb MPUHATA NPU IMYHOM NpUeMe 3asBUTENS.

100. >Kanob6a fo/mKHa cofepxarb:

1) HaumeHOBaHWe opraHa, NPeAoCTaBNAOLWEr0 MYHULMNANBHYIO YCIYTY, 4O/MKHOCTHOIO
nuna  opraHa, nNpefocTaBNfOWEro  MyHULUUNaIbHY, YCAyry, /nMbo  MyHULUNanbHOro
CNy>XXaLlero, peweHns n aencTens (6e3gencTBMe)KOTopbIX 06XKanyrTCs;

2) hamunuio, UMs, 0TYeCTBO (nocnegHee - NPU HaIMuMK), CBEAEHNSA O MECTE XXUTENbCTBA
3asBuUTENA

- (h3NYECKOro Nnua NM60 HaMMeHOBaHWe, CBEAEHMS O MECTE HAXOXAEHNS 3asBUTENS

- OPUANYECKOro Nnua, a Takxxe HoMep(HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
3NEKTPOHHON MOYThbl (MPY HANMYMK) M NOYTOBLIA agpec, N0 KOTOPbIM JO/MKEH ObITb HanpaB/eH
OTBET 3aABUTENIO;

3) cBefeHMs 06 o06XanyemblX pelleHMAX UK dedcTBuAX  (6e3feincTeum)opraHa,
NPeAoCTaBALLEr0 MyHULNNANBHYIO YCYTY, AO/MKHOCTHOIO MLa OpraHa, NpesocTaBsatoLLero
MYHULUUNABbHYIO YCNYry, IM60 MyHULUMNaNbHOIO CNyXallero;

4) [OBOfAbl, HA OCHOBaHUWN KOTOPbIX 3aBUTENb HE COrMaceH C peLueHnemM W AeiACTBUEM
(6e3genicTBMEM) OpraHa, MpPeaoCcTaBNAOLWEro MyHULUMNANbHYH YCAYry, AO/MKHOCTHOrO nuvua
opraHa, NpPefoCTaBMAOWEr0 MYHUUUNANbHY YCNyry, nnMéo MYyHULUNaNbHOrO CAyXatlero.
3afBuTENIEM MOTYT ObITb NPEACTaB/EHbI LOKYMEHTbI (NPW HaNMuuKn), NOATBEPXKAAOL e JOBOAbI
3a8BUTeNs, NGO X KONUN.

101. >Kanoba, noctynuBLUas B OpraHu3auuio v (unu) otgen obpasoBaHUs, MOLNEXUT
PacCMOTPEHMNIO JOMKHOCTHLIM /INLOM, HaAeNeHHbIM MOHOMOYNAMN MO PACCMOTPEHUIO XKanoo,
B TeYeHMe NATHaguUaT paboymx AHeiR co AHS ee perncTpaunn, a B crnyvae 06XXasoBaHUS OTKasa
opraHmsauumn, oTaena obpas3oBaHus, B NpuemMe AOKYMEHTOB Y 3asBMTENS MO0 B UCMPaBIEHNM
[OMYLWEHHbIX 0MeYyaTok M OWMO0K WAN B Cnyyae 06XXanoBaHWA HapyLUEeHUS YCTaHOB/IEHHOTO
CPOKa TakMX MUCMpas/ieHUI - B Te4eHUe NaTu pabounx AHeW Co fHA ee perncrpauuu.

102. OcHoBaHMA ANA NPUOCTAHOB/IEHNUS PACCMOTPEHMSA XKanobbl OTCYTCTBYHOT.

103. Mo pe3ynbTataM pacCMOTPeHUs anobbl opraHusauus, OoOTAen o06pa3oBaHUS
NMPUHUMAET OAHO M3 CNefyHLNX PeLeHNA:

1) ypoBnetBopseT >anoby, B TOM uucne B (POpmMe OTMEHbI MPUHATOrO peLUeHus,
ncnpaBneHns, LOMYLEHHbIX OpraHusauuen, oThenom o6pa3oBaHMs OMevyaToK ¥ OWnboK B
BblJaHHbIX B pe3ynbTaTe MpeAoCTaBNEHMS MYHUUMMNaNbHOW YCAyrn [AOKYMeHTax, Bo3Bparta
3a9BUTENO  [EHEXHbIX CPeACTB, B3UMaHWE KOTOPbIX He MpeayCMOTPEHO HOPMAaTUBHLIMM
npaBoBbIMK akTamu Poccuitickoin deaepaunn, HOpMaTUBHBIMU NPaBOBLIMW akTaMu KypraHcKoi
061acTn, MyHULMMNaNbHbIMK MPAaBOBLIMW aKTaMu, a TaKXKe B UHbIX popmax;

2) 0TKa3blBaeT B Y/0B/ETBOPEHNN Xasio0bl.



104. He nosfgHee [HA, CNefyloWero 3a AHeM TMPUHATUA peLleHus, 3asaBUTeNo B
MACbMEHHOW (opMe K MO JKeNnaHul 3asBUTENd B 3/IEKTPOHHOW (hopMe HarpaBnseTcs
MOTUBMPOBAHHbIV OTBET O pe3y/ibTaTax PacCMOTPEHNS XKanoobbl.

105. B cny4yae YCTaHOBMEHMS B XOZe WM MO pe3ynbTaTaM pPaCcCMOTPEHUS >Xanobbl
MPU3HAKOB COCTaBa aAMWUHUCTPATUBHOIO MNPaBOHAPYLUEHWUA WUAW MNPECTYNNEeHUSA AO/MKHOCTHOE
NNLLO, HaJeNleHHOe MONHOMOYMAMU MO PACCMOTPEHMUIO Xanob, He3ameLNUTeNlbHO HanpaenseT
MMetoLLMecs MaTepuassl B OpraHbl NPoOKypaTypbl.

106. 3asBuTenb BrpaBe o06XanoBaTb pfelicTBue (6e34eliCTBUE)AO/MKHOCTHLIX JNL,
(cneunanucTos) opraHu3aLmm 1 oTgena 06pasoBaHUs, YNONHOMOYEHHbIX Ha NMPUHATUE peLLeHUs
npy NpefoCcTaBAeHUN MYHULMNANbHOW YCNYrK, a Takke NpUHUMaeMble UMW pelleHus npu
NpeLoCTaB/eHUN MyHULMMNANbHON YCyrn B cyae6HOM nopsgke.

Pasgen VI. Oco6eHHOCTW BbINOMIHEHNA afMUHUCTPATUBHbIX NPOLesyp
(penctBuin) B MPL]

"nasa 33. lNepeyeHb afMUHUCTPATUBHbLIX NPOLEAYP, BbINO/IHAEMbIX B ML,

107. VicuepnbiBatoWwuiA nepeyeHb afMUHUCTPATMBHBLIX NPOLEAYP, BbIMOMHAEMbIX B
ML

1) nHhopMMpoBaHMWe 3asBUTENS O NOPsAKe NPeaoCcTaBNeHNss MyHULMNANbHOR yCnyri B
M®L|, o xofe BbINOMHEHUS 3anpoca O MPeocTaBleHNN MYHULMNANbHON YCAYrn, N0 WHbIM
BOMpocaM, CBSI3aHHbIM  C  MPEAOCTaB/IEHMEM  MYHUUMNANbHOW  ycnyru, a Takxke
KOHCY/IbTUPOBaHMWe 3asBUTENS O NOPSAKE MPeA0CTaBNeHMS MyHMLUMNaNbHOI yenyrn B MoL;

2) NpueM 3asBNEHWNIA 0 NPeLOCTaBNEHNN MYHULMNANLHOI YCNYTK;

3) Bblfaya 3asBMTENtO pe3ynbTaTa MPefoCTaBNeHUs MYHWUUMMaNbHOW YCnyrn, B TOM
yncne Bblfaya [OKYMEHTOB Ha OYMaXXHOM HOCWUTene, NOATBEPXKAAOWMX COAepXKaHUe
3NEKTPOHHbLIX [JOKYMEHTOB, HarnpaBfeHHbiXx B MLl no pe3ynbtataMm npegocTaBneHUs
MYHUUMNANbHbIX YCNYr opraHamu, NpeAoCTaBASAOWMMU MyHULMUNANbHbIE YCNYTX, a Takxke
Bbljaya [JOKYMEHTOB, BK/IOUasi COCTaBNEHME HA OYMaXKHOM HOCUTENE W 3aBEPEHNE BbIMUCOK 13
MH(OPMaLMOHHBIX CUCTEM OPraHOB, MPEAOCTaBNAOWMX MYHULMNAbHbIE YCNYTW;

4) NHble AeicTBMS, HEOBXOAMMbIE AN NPeOCTaBNEHNUS MyHULMUMNANbHOWR yCnyru, B TOM
yncne CBf3aHHble C MPOBEPKOW [AEACTBUTENbHOCTU YCUNEHHON  KBaNM(ULMPOBAHHON
3NEKTPOHHON MoAgnNuCU  3asBUTENs, WMCMOMb30BaHHOW MpW  06paleHMn 3a  MOMYYEHUEM
MYHUUMNAIbHOM YCNyrn, a TakkKe C YCTAHOB/EHMEM MepeyHs CPeAcTB YAOCTOBEPSOLLMX
LEHTPOB, KOTOpble [OMyCKalOTCA A8 WCMOMb30BaHMS B LENsax 06ecneyeHUs yKasaHHOM
MPOBEPKN W OMpPeAenstoTcs Ha OCHOBaHUM YTBEPXKAAEMOW OpraHoMm, MNpPeaocTaBMsftOLLMM
MYHULUMNAIbHYO YCAyry, Mo cornacoBaHuto ¢ deaepanbHOil  cny60i  6e3onacHOCTY
Poccuiickoii ®efepauuy Mogenu yrpo3 6e3onacHoCTM MHGopMauMnm B MHGOPMaLMOHHOM
cMcTeMe, MCMO/b3YEMOIA B LIeNSX NpueMa 06paLLeHnii 3a MoNyYeHeM MyHULMNANbLHOK YCiyrm
1 (Wnn) NpefoCTaBNEHUS TaKOW ycnyru.

MnaBa 34. VIH(hopMMpoBaHUe 3asABUTeNSA 0 MNOPSALKE MPeocTaBNeHUss MyHULUNabHOM
ycnyru B M®LL, o xozie BbINOMIHEHUA 3anpoca 0 NpefocTaBfeHU MyHULMMNaNbHOM
yCnyru, rno MHbIM BOMpPOCcaM, CBSA3aHHbIM C NpeAocTaBfeHneM MYHULMNA/IbHON YCyru, a
TakKXXe KOHCY/IbTUPOBaHMWe 3asaBUTENSA 0 NOPSALKE NPejocTaBNeHUss MyHULMNaIbHO
ycnyrn B MoL,

108. NH(hopMupoBaHue 3asaBUTENS O NOPSAKE NPeAOCTaBEHNSA MYHULUMNANLHOR yCnyru
B M®LL 0 xoae npeaocTaBfeHUss MyHULMUMAAbHOW YCNYyrn WAK O TOTOBHOCTU [LOKYMEHTOB,
ABNAOLLMXCSA pPe3ybTaTOM MpeLoCTaBIeHUS MYHULUMUMANBHON YCYrI, OCYLLECTBAETCS:

- B XO[ie IMYHOTO Nprema 3asBuUTens;

- N0 TeNeoHy;



- N0 3M1IEKTPOHHOW nouTe.

109. B cnyyae ob6paweHua 3assutens B ML, ¢ 3anpocom 0 pe3ynbrarte
NPeLoCTaBNeHNS  MYHUUWUMNANbHON  YCAyrM MNOCPeACTBOM  3/MEKTPOHHOW  noyuTtbl MOL,
Hanpas/iseT OTBET 3afBUTENIO HEe NO34Hee paboyero AHA, CMefyroLero 3a AHEM MOMyYeHus
M®L, yka3aHHOro 3anpoca.

MakcuMmasbHbIl CPOK BbINOMHEHUA afMUHUCTPATUBHOM Npoueaypb! - 1 paboymnil feHb.

MnaBa 35. Mpuem 3assBNeHM 0 NpeAoCcTaBNEHNUN MyHULUNNANLHOM yenyrn B ML

110. OcHOoBaHMeM AN Havana agMUHUCTPATUBHON Npouesypbl N0 NpUeMy 3asBeHUi 0
NPefoCTaB/eHUN  MYHULMUMNANLHON yCnyrn SBASeTCH JIMYHOe obpalleHue 3asBUTeNs C
3anBneHnem B M®L, pacnonoXxeHHoe Ha Tepputopun LLYMUXMHCKOrO MYHULMUNAILHOIO
okpyra KypraHckoi o6nactv B cnydvae, ecniv Mexgy ALMUHWUCTpaLuMen, npefocTaBnstoLLel
MyHUUUNaNbHYO yenyry, n M®L, 3akn04eHO cornaweHve O B3aMMOLEWCTBMM U nojada
YKa3aHHOro 3aAaB/ieHNs npefycMOTpeHa nepeyHeM roCyAapCTBEHHbIX UM MYHUUMMaIbHbIX
ycnyr, npefoctasnseMbix B M®L, npegyCMOTPEHHbIM COrnatleHnem.

B cnyuyae nogaum 3aseneHuns yepes M®PL|, agHem ob6paluieHns 3a npefocTaBNeHUEM
MYHULMNANbLHOW YCNyrn cunTaeTcs gata npuema 3assneHus MoLl,

B xoge nuyHoro npuema 3aaBuTens cneuuanuct MOPLL BbINONHAET cregytoLlue
fencTeus:

1) npoBepseT 4OKYMEHTbI, YA0CTOBePAOLWME TMYHOCTb U NOSTHOMOYMNSA 3aABUTENS;

2) NpoBepsieT  MNpefCcTaB/ieHHOe 3afB/eHMe Ha MNpPegMeT  COLEepXaHus B HeM
XapakTepucTuK MMyLLEeCTBa, B OTHOLLUEHWMM KOTOPOro 3anpalluBaroTCA CBeLEeHMA U3 peecTpa
MYHULMNANBHOTO MMYLLECTBA, NO3BOMAKOLWMX ero OLHO3HAYHO onpenenvTtb (HaMMeHoBaHue,
afipecHble OpPUEHTUPLI, KaJacTPOBbIA HOMEP);

3) perncTpupyer 3asB/IeHME N BbISAET 3aABUTENI0 PAaCNUCKY B MOMYYEHUW 3as9B/IEHUS.

3asBneHue, nogaHHoe B M®LL, B TeueHne ogHOro paboyero AHA, Cneaytowero 3a AHeM
noJayn 3asBneHna, nNepesalTca KypbepoM B AGMUHUCTPALNIO.

Pe3ynbTaToOM agMUHUCTPATUBHON MpoLesypbl ABAAETCA perncrpayms 1 HanpasfieHne B
ALMUHUCTpaLNIO 3a9BEHNS.

MaKcuMasbHbIV CPOK BbINOMHEHNS afMUHUCTPATUBHOM NPOLEAYpPb! - 2 paboumx fHs.

MnaBa 36. Bblgaya 3asBuTeNto pesynbTata NpejocTaBieHns MyHULUNanbHoM
ycnyru, B TOM 4uC/ie Bblgaya JOKYMEHTOB Ha OyMaXKHOM HOCUTeNeE, NOATBEePXAaoLLINX
cofepxXaHune 3NeKTPOHHbIX JOKYMEHTOB, HanpaB/ieHHbIX B M®LL rno pe3synbTatam
npefocTaB/ieHUA MyHULMNA/IbHbBIX YCAYT OpraHamu, npesocTasnsaowmnmMmm
MYyHULMNaNbHbIE YCNYTN, a TaKXe Bbljava JOKYMEHTOB, BK/ll0Uaa COCTaB/IeHMe Ha
OYMa>KHOM HOCUTesle U 3aBepeHne BbINUCOK U3 MHPOPMALMOHHbIX CUCTEM OpPraHoB,
NpeaocTaBnALWNX MyHULNNANbHbIE YCAYTN

111. Mpwn o6palieHnn 3asBUTENS 3a Pe3ynbTaTOM MPeAoCTaBAeHUS MYHMLMNANbHON
ycnyru  cneuvanuct MOLL BblgaeT 3asBUTENO  LOKYMEHT, SABASKOWMIACA pe3ynbTaTom
npefocTaBAeHNs MyHULUNANbHOM YCYrn, NOCTYNUBLLWA U3 ALMUHUCTPAL N,

MakcuMasbHbIl CPOK BbIMOMHEHNS afMUHUCTPATUBHOMN NpoLeaypsl - 1 paboumnii feHb.

MnaBa 37. VIHble geincTBus, He06X0AMMbIe A5 NPeLOCTaBEHNSA MYHULMNA/IbLHOW
yCNyru, B TOM YuC/ie CBA3aHHbIe C NPOBEPKOM AeiCTBUTEIbHOCTU YCUNEHHOW
KBaMMOULMPOBAHHOWN 3N1EeKTPOHHOWN MNOAMNNUCK 3asABUTENS, UCMONb30BAHHOWN Npu
obpaLleHnm 3a nonyvyeHneM MyHULMNAIbHOW YCNYTU, a TaKXKe C yCTaHOB/IEHNEM MepeyHs
CPEeACTB YA0CTOBEPSOLWMX LEHTPOB, KOTOPbIE AONYCKAKTCA 415 NCN0/1b30BaHUS B LIeNAX
obecrneyveHNs yKaszaHHON NPOBEPKUN M ONPeenatnTCsa Ha OCHOBaAHUN YTBEPXXAaeMoi
opraHoMm, nNpefocTaB/IAWNM MyHULUMANbHYIO YCAYTY, N0 COrNacoBaHUIo ¢



degepanibHOM cnyX6oi 6e3onacHoCcTU Poccuinckoi Pefepaum Mogenm yrpos
6e30MacHOCTM MHGOpPMaLUnmM B MHPOPMALLMOHHOW CUCTEME, MCMONb3YeMON B LIENSIX
npuema obpalleHnii 3a Noay4YeHNEM MYHULUNMANbHOK ycnyrn n (nn) npeaoctTaBieHns
Takom ycnyru

112. Mpwn obpalleHny 3asBUTENS 3a MNPeAOoCTaB/EHWEM MYHWUUMMANbHOW ycnyrm B
nopsgke, ykasaHHom B rnase 21 AAMWUHUCTPATUBHOIO pernamMeHTa, 3asB/ieHne noAnucbiBaeTcs
YCUNIEHHOW KBanu(MLMPOBaHHON 3M1EeKTPOHHOW MOAMWUCLIO 3afaBUTENs, KOTOpas MPOXOAMT
NMPOBepPKY MOCPeLCTBOM eAMHON CUCTEMbl UAEHTUPUKALUM U ayTeHTUUKaLUU B NOPsLKe,
yKa3aHHOM B NyHKTe 37 rnasbl 21 AZMUHUCTPATUBHOIO pernaMeHTa.
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Mpathmk paboTbl 06pa3oBaTe/bHbIX YUPEXAEHNIA: NoHeeNbHUK-NATHMLA: 08.00-17.00 vac.,
nepepsbis: 12.00-13.00.;

cy66ota: 08.00-14.00.
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